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MOJIOZKKEHUE O 3ALLMTE HEPCOIIA.f!bHVbI;va;lAHHHX PABOTHUKOB

MY HHITHIIATBHOT0 OK/UKETHOT0 00meodpazoBaTeabHOTO yupexiaeHus «boabmexaiduukasn cpeanns
ohmeobpazoBareabHas WKOAA - HEHTP 00pa30BAHNS UHPPOBOTO M rYMAHHTAPHOTO npoduei
Kaiibnukoro myunuunaasHoro paiiona Pecnybauku Taraperan»

I Obmme nonoxenns
1.1 Hacrosimee [Monoxenune onpeaenser nopsaaok cozaanus, o0paboTKy H 3alHTLI NEPCOHATLHBIX
nanubix paboraukos MBOY "Boneuexaitbunkas COLLI - uentp o6pasosanus”
1.2 OcunosanneMm ans pa3paboTKH JaHHOMO JIOKAIbHOTO HOPMATHBHOIO aKTa ABNAIOTCA:

Koucruryuus PO ot 12 nexabpa 1993 r. (cT. c1. 2, 17-24, 41);

rnasa 14 (ct. 86-90) Tpyaosoro koaekca Poccuiickoii ®eaepaunu;

gacth | 1 2, vacts 4 ['paxnanckoro konekca Poccuiickoi ®enepaunu;

Vkaz [lpeznaenta Poccuiickoit @enepaunn ot 06 mapta 1997 r. No 188 «O6 yreepiaeHun
nepeyHs CBEJACHHI KOH(HICHIMATBEHOIO XapaKTepan;

Menepanshblii 3akon Poccuiickoit ®enepaunn ot 27 wmons 2006 r. Ne 149-03 «06
urdopmatuu. HHOOPMALMOHHBIX TEXHONOIUAX U O 3atnTe uHpopMaumny,

Menepanbubiii 3akon Poccwiickoit @enepaunn ot 27 wmions 2006 r. Ne 152-03 «O
NEPCOHATBHBIX JIAHHBIX )

Menepansublit 3akon Poccwiickoit @eaepaunn or 29 gexadpa 2012 Ne 273-03 «O6
oGpasoBaimuu B Poccniickoit deanepaunuy;

Mocranosnenue INpasurenscrsa Poccuiickoit Megepaunn or 21 mapra 2012 r, Ne 211 «O6
VTBEPAUICHHH TEPeYHS Mep, HanpasjieHHbIX Ha obecneyeHHe BHINMOJHEHUA O00S3aHHOCTE,
npeayeMoTpeHHbix PeepanbibiM 3aK0HOM «O NEPCOHATBHBIX IAHHBIX» H MPHHATHIMH B COOTBETCTBUM
C HHM HOPMATMBHBIMM [IPABOBBIMH GKTaMH, ONEPATOPaMH, SBISIOIIMMHCA TOCYAapPCTBEHHBIMH HIIH
MYHHLHTATbHBIMH OPraHaAMH Y,

[octanosnenne [Npasureascrsa Poceniickoit deaepaunn or 15 centabps 2008 r. Ne 687 «O6
vreepacienun [lonoxkenns 06 ocobennocTax 00paboTkH NEPCOHANBHBIX JAHHBIX, OCYIECTBAREMOI Oe3
HCTIONB30BAHNA CPE/ICTB ABTOMATHIALMH Y,

[loctanosnenne [Npasurensersa Poceniickoit Penepaumu o1 01 HoaGpsa 2012 r. Ne 1119 «O6
YTBEPAUICHHH TpeOOBaHHA K 3alMTE NMEPCOHATLHBIX AaHHBIX NPH HX oOpadoTke B HHOPMALHOHHBIX
CHCTEMAX MEPCOHATBHBIX JaHHBIX»]

Pernamentupytomme aokymentel OCTIK  Poccun 00 obecneyenun GezonacHoCTH
NEPCOHATLHBIX JaHHBIX:

«baszosas moaens yrpos 0€30nacHOCTH MEPCOHATBHBIX JIAHHBIX NpH WX oOpaboTke B
HHPOPMAIIHOHHBIX CHCTEMAX NEPCOHanbHBIX AanHbiX» (Bomucka) (yr8. @CTIK PD 15 pespans 2008
).

- [lpukaz ®CTIK or 18 despans 2013 r. Ne 21 «O6 yrsepxknenun Cocrasa M conepkaHus
OPraHU3aALHMOHHBIX H TEXHUYECKHX Mep 110 obecredeHnio Ge30M1aCHOCTH NEPCOHANBHBIX AaHHBIX MPH HX
oOpaboTke B HHPOPMALIMOHHBIX CHCTEMAX NNEPCOHATBHBIX JaHHBIXY,



11 Llenpto Hacrosimero [lomoskeHUst  ABISETCS — ONpENENICHUE MOpsAaKa 0OpaboTKH
NEPCOHAIBHBIX JaHHBIX JIMI, pPa0OTalOIUX [0 TPYAOBBIM JOTOBOpAaM U TPakJaHCKO-TIPABOBHIM
noroBopaMm (manee - paOOTHHKOB) IIKOJBI-OTEpaTopa, coriacHo llepeyHsi mepcoHaNbHBIX HAHHBIX,
yrBepxAeHHOro Ilpukazom mupekrtopa obecriedeHHe 3alUThl MpaB U CBOOOJ pPabOOTHUKOB, NpHU
00paboTKe MX MEPCOHAJBHBIX JAHHBIX, a TAK)KE YCTAHOBJICHHE OTBETCTBEHHOCTH JOJKHOCTHBIX JIUI,
UMEIOUINX JIOCTYN K MEPCOHAIBbHBIM JaHHBIM PAaOOTHUKOB, 32 HEBBINOJIHEHHE TPEOOBAHUN U HOPM,
perynupyromux o6paboTKy U 3alUTy MePCOHAIBHBIX TaHHBIX.

1 OcHoBHBIE NOHATHS, HCNIOJIb3yeMble B HacTosieM [loJio:kennu

Jns ueneit Hactosiero [TonoxkeHus NpUMEHSIOTCS CAeAYIOUINEe TEPMUHBI U ONpeIeICHHUS:

OmnepaTop - rocyiapcTBEHHBIN OpraH, MyHUITUNIAIBHBIA OpraH, IPUANYECKOe WK (pusndeckoe
JIUI0, CAMOCTOSATEIBHO WJIM COBMECTHO C IPYTMMH JIMIIAMUA OPTaHU3YIOUINE U (UJIM) OCYIIECTBISIONINE
00paboTKy NEPCOHANBHBIX JaHHBIX, a TAKXKE ONPENSIIONUe eI 00pab0oTKH NepCOHANBHBIX JaHHBIX,
COCTaB TMEpPCOHANBHBIX JAaHHBIX, MOJIeXKAIUX 00paboTKe, NEHCTBUS (Omepaluu), COBEpIlaeMble C
MEPCOHATBHBIMU JTAHHBIMH.

PaboTHuku (CyObEKTHI IEPCOHATBLHBIX JAHHBIX) - (PU3UYECKHE JIUIA, COCTOSIINE B TPYAOBBIX U
WHBIX TPaKIaHCKO-TIPABOBBIX OTHOIICHUSX CO IIKOJIOM.

IlepconanbHble AaHHbIEe - JT00as HHpOpMalMs, OTHOCSMIAACS K MOPSIMO MJIH KOCBEHHO
OTIpeNIeIICHHOMY WJIH OTIpe/iesieMoOMy (DU3NYECKOMY JIUIY (CYOBEKTY MepCOHATBHBIX TAHHBIX).

JIOKYMEHTBI, cojep:Kaliue IepCcOHAJIbHbIe JaHHble Pa0OTHUKA - JIOKYMEHTHI, KOTOPBIE
pabOTHUK MPEAOCTABISET MIKOJe-onepaTtopy (paboToaaresio) B CBSI3U C TPYJOBBIMU OTHOLICHUSIMH U
Kacaroluecs: KOHKPETHOTO pabOTHUKA (CyOBbEKTa IEPCOHAIBHBIX JAHHBIX), @ TAKKE IPYrHUe JOKYMEHTHI,
CoJIeprKalle CBeJIeHus, MPeHa3HAUCHHBIE JIJIsl HCTIOIb30BAHMS B CITYKEOHBIX LIETIIX.

OO0padoTka mepcOHAJBHBIX JAAHHBIX padoTHMKa - Jr000€ JeicTBUE (omepainus) Win
COBOKYITHOCTH JICHCTBUH (Omepalnii), COBEpIIaeMbIX C HCIOIb30BAHUEM CPEICTB aBTOMATHU3AIMU WU
0e3 WUCIONb30BaHUS TAaKUX CPEICTB C NEPCOHAIBHBIMH JaHHBIMH, BKJIIOYasi cOOp, 3armch,
CUCTeMAaTH3allNI0, HAKOIUICHHWe, XpaHEeHHWe, yTouHeHHe (OOHOBJIECHHE, W3MEHEHHE), W3BJICUCHUE,
UCIIOJIb30BaHUe, Tepenady  (pacmpocTpaHEHHe, TMPeAOCTaBlIeHHE, JOCTYI), OOe3JIMYMBaHHE,
OJIOKMpOBaHUE, yAIeHNe, YHUYTOKEHHE MePCOHATBHBIX TaHHBIX Pa0OTHHKA.

PacnpocTpaHeHue MNepCOHAJNBHBIX [AHHBIX - JICHCTBHS, HANpPaBICHHBIE HA pAaCKPBITHE
MEPCOHANBHBIX JaHHBIX HEOMPEEICHHOMY KPYTY JHIIL.

IIpenocraBjieHHe TeEePCOHAJNBHBIX JAHHBIX - JICHCTBHSA, HAlpaBlICHHBIE Ha pPACKPBITHE
MEPCOHANBHBIX JaHHBIX OMPEEICHHOMY JIUILY WIH ONPEEICHHOMY KPYTY JHII.

O0e31MunBaHue NMEPCOHAJBHBIX NAHHBIX - JEHCTBUS, B PE3yNbTaTe KOTOPHIX CTAHOBHUTCS
HEBO3MOXKHBIM 0€3 HCIOJB30BaHUS JIOTIOJHUTETFHON HHQPOPMAIMK ONPEACTUTh MPUHAIEKHOCTh
MIEPCOHATBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY MEePCOHATBHBIX JTAHHBIX.

bioknpoBanne T1epCcOHANBHBIX [JAHHBIX - BpPEMEHHOE TMpeKpalleHue o0paboTKu
MEPCOHANIBHBIX JIAHHBIX (32 HUCKIIOYCHUEM CIy4yaeB, e€clu 00paboTka HeoOXoauMma JUisi YTOYHEHUS
MEPCOHAIBHBIX JTaHHBIX).

YHUUYTOXKEHHE TEePCOHAJBHBIX JAHHBIX - JCHCTBUS, B PE3yJbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXKHBIM BOCCTaHOBUTBH COJEPIKAHHE TEPCOHATNBHBIX TaHHBIX B HH(POPMAIIMOHHOW CHCTEMeE
NEPCOHANBHBIX JaHHBIX W (WJIM) B pe3yslbTaTe KOTOPHIX YHHYTOXKAIOTCS MaTepHabHbIE HOCHUTEIN
MEPCOHABHBIX JaHHBIX.

ABTOMATU3HPOBAHHAST 00pPadoTKa MEPCOHAJBHBIX JAAHHBIX - 00pa0OTKa MEPCOHATHHBIX
JTAHHBIX C TIOMOIIBIO CPEJICTB BEIYUCITUTEILHON TEXHUKH.

HNudopmanuoHHas cucTeMa NepCcOHAIbHBIX JaHHBIX - COBOKYITHOCTh COJIEpKaIUXCs B Oa3ax
JAHHBIX TEPCOHAJBHBIX JIaHHBIX U 00ECHEeUnBAIOIIUX UX 00pabOTKY MH(OPMAIIMOHHBIX TEXHOJIOTUN U
TEXHUUYECKUX CPEACTB.

KonduaeHunanbHOCTh NMePCOHAJBHBIX JAHHBIX - ONEPaTOpbl U MHBIE JHUIA, MOTYyYUBIIHE
JIOCTYIl K TEPCOHAJIBHBIM JaHHBIM, 00s3aHbI HE PAcKpbIBaTh TPETbUM JIMIIAM U HE PACHpPOCTPAHSThH
IIEpCOHANbHBIE JaHHBIE 0€3 cornacus CyObeKTa MePCOHAIbHBIX JTaHHBIX, €CJIM MHOE HE MPEAYCMOTPEHO
(benepaabHBIM 3aKOHOIATEIECTBOM.

HecaHKnMOHMPOBaHHBIN A0CTYN (HECAHKLIIMOHUPOBAHHBIE IEHCTBHSI) - 1OCTYI K HH(OpMaINK
WIN JeWcTBUS ¢ MH(OpMAIMel, Hapyllalolue IpaBujia pa3rpaHUYEHUs] JOCTyNa, B TOM YHUCIE C



UCIIOJIb30BaHUEM IITATHBIX CPEICTB, IPEIOCTABIIEMBIX HH()OPMAIIMOHHBIMHI CHCTEMaMH IIEPCOHAIBHBIX
JTAHHBIX.

OO0menocTynHble NEPCOHATBHbIC JAHHbIE - IEPCOHAIBHBIE JAHHBIE, I0CTYIl HEOIPAaHUYEHHOTO
Kpyra JIUI K KOTOPBIM MPEJOCTaBJICH C COIrlacus CyObeKTa MepCOHaIbHBIX JaHHBIX WM Ha KOTOPHIC B
cooTBeTcTBUU ¢ DepepanbHBIM 3aKOHOIATEILCTBOM HE PACHpOCTpaHseTcss TpeOOBaHUE COOIIOICHUS
KOH(UICHIIMATEHOCTH.

2 O0ume NPUHIHUIBI M YCJI0BHA 00pPad0TKH NMEePCOHATBHBIX JAHHBIX PA0OTHHKOB

1.1 O06paboTka nepcoHANbHBIX JaHHBIX OCYLIECTBIISIETCS HA OCHOBE MPUHIIUIIOB!

1) OO6paboTKa MEepCOHANBHBIX JaHHBIX JOJDKHA OCYIIECTBIATHCS HAa 3aKOHHOM M CHIPABEIIMBOM
OCHOBE.

2) OO0paboTKa MEepCOHANBHBIX JAHHBIX JOJDKHA OTPAaHHMYMBATHCS JOCTHIKCHUEM KOHKDPETHBIX,
3apaHee OIpEAETCHHBIX W 3aKOHHBIX Ilened. He nomyckaercss o0paboTka MepCOHANBHBIX JAaHHBIX,
HECOBMECTHMas C LIEJIIMU cOOpa NEPCOHAIBHBIX IaHHBIX.

3) He momyckaercs oObearHeHne 0a3 JaHHBIX, COAEPIKAIIMX [IEPCOHATBHBIC aHHbIE, 00pabOTKa
KOTOPBIX OCYILECTBIISIETCS B LENISAX, HECOBMECTHMBIX MEXIY COOOM.

4) OO6paboTKe MOUICKAT TONBKO MEPCOHAIBHBIC TaHHbIC, KOTOPbIC OTBEYAIOT IEISAM HX

00paboTKH.

5) Conepxanue u 00beM 00pabaThIBAEMBIX MEPCOHATBHBIX JTAHHBIX JIOJDKHBI COOTBETCTBOBATH
3aSBJICHHBIM TIeJisiM  00paboTtku. OOpabarbiBaeMble IEPCOHATBHBIC JIAHHBIE HE JIOJDKHBI OBITH
U30BITOYHBIMU 110 OTHOIICHHUIO K 3asBJICHHBIM IIEJIIM UX 00pabOTKH.

6) IIpu 00paboTKe MePCOHATBHBIX JaHHBIX JOKHBI OBITh 00ECIICYCHBI TOYHOCTH IEPCOHATBHBIX
JMaHHBIX, UX JIOCTATOYHOCTh, & B HEOOXOIMMBIX CIy4asX M aKTyaJbHOCTh MO OTHOLIEHUIO K HENIM
00pabOTKH TepCOHAIBHBIX JaHHbIX. Lllkoma MOMKHO TNPUHMMATh HEOOXOAWMBIE MEpBI, JHOO
o0ecreunBaTh UX MPUHATHE M0 YJAICHUIO UM YTOYHEHUIO HEMOIHBIX WM HETOYHBIX JAHHBIX.

7) XpaHEHUE TEPCOHAJBHBIX JAaHHBIX JOJDKHO OCYHICCTBIISATHCS B (OpME, MMO3BOJISIOIICH
OTIpeAIeNIUTh CyOBhEKTa MEPCOHANBHBIX JaHHBIX, HE JAOJbINE, YeM 3TOr0 TpeOyloT Imenu o0paboTku
NEPCOHAIbHBIX JAHHBIX, €CJIM CPOK XpaHEHUs MEPCOHAIbHBIX NAHHBIX HE ycTaHOBJeH PDenepaibHbIM
3aKoHOM Ne 152-@3, 1oroBopomM, CTOPOHON KOTOPOTO, BHITOJONPUOOpETAaTEIeM WM MOPYUUTENIEM I10
KOTOPOMY SIBJISIETCSI CYOBEKT TNEpCOHAIbHBIX JaHHBIX. (OOpabaTbiBaeMble NEPCOHAIBHBIC TaHHBIC
HoJyIeXKaT YHUUTOXKEHUIO JINO0 00€3TMUMBaHUIO M0 TOCTHKEHUU Liesell 00paboTKH MU B CIIy4ae yTpaThl
HEOOXOJUMOCTH B JIOCTHKEHUM OTUX LeJlei, ecnu HHoe He npenycmorpeHo denepanbHbIM
3aKOHOJATEIBCTBOM.

1.2 B mensx obOecrieueHus: mpaB M CBOOOJ 4YeJIOBEKa M TPa)KJIaHWHA, pa0dOTONATENh U €ro
IpeJCTaBUTENN MPU 00paboTKe MEPCOHATIBHBIX JAHHBIX PaOOTHUKOB 00s3aHbI COOIIOAATE CIEAYIOLIHE
oO1re TpeboBaHMUS:

1) OO6paboTka MepcoHaIbHBIX TAaHHBIX PAOOTHUKOB MOXKET OCYILECTBIISATHCS UCKIFOUUTEIBHO B
Hessix odecreueHus coomoieHns 3akonoaarenbeTBa Poceuiickoit @enepanu B 006JaCTH EPCOHANTBHBIX
JTAHHBIX U MHBIX HOPMAaTHBHBIX MPABOBBIX aKTOB C yueToM nojoxeHuit depepanbHoro 3akoHa Ne 152-D3
«O nepcoHaNbHBIX TaHHBIX», 0)OPMIIEHHUS TPYAOBBIX OTHOIIEHUH, pacyeTa 1 BbI1a4u 3apaO0THOM I1aThl
WIA JIPYTMX JOXOJOB, HAJOrOBBIX M TIEHCHOHHBIX OTYMCIEHHUH, coJeicTBUs paboOTHUKaM B
TPYAOYCTpPOICTBE, 00y4EHUH, TOBBIIIEHUN KBATU(DUKAIIMK U TPOABMKEHUH 1O CIyx0e, obecrieueHus
JUYHOU 0e30MacHOCTH PAaOOTHUKOB, KOHTPOJS KOJMYECTBA M KadyecTBa BBIOJHAEMON pPabOTHI,
o0ecrnieueHrs COXpaHHOCTH UMYIIeCTBa pabOTOaTeNs.

2) Bce mepconanpHbIe JaHHBIE paOOTHUKA pabOTOMATENb JOJDKEH IMONy4aTh Y HEro camoro.
Ecnu nepcoHanbHbIe TaHHBIE paOOTHUKA, BO3MOXKHO, MTOJTYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO pAOOTHUK
JIOJKEH OBITh yBEJJOMJIEH 00 3TOM 3apaHee U OT HETO JI0JKHO ObITh MOJYy4eHO MUCbMEHHOE COTIIacHe.

3) Ilpu ompeneneHnu oObeMa H COACpXKaHUSA, 00pabATHIBAEMBIX IEPCOHAIBHBIX JaHHBIX
paboTHuKa, paboTojarenb JOJDKEH pykoBoacTBoBaTbca Koncrurynmeit Poccuiickoit ®eneparum,
TpynoBbIM KojiekcoM U UHBIMU DeniepaTbHBIMU 3aKOHAMH.

4) [IIkosa HEe UMeeT MpaBa MoyiyyaTb U 00padaThIBaTh MEPCOHANbHBIE JaHHbIE PaOOTHHUKA,
KacalolUXCsl pacoBOW, HAI[MOHAJIBHOW MPUHAIJIEKHOCTH, MOJIUTUYECKUX B3IJIS0B, PEIUTHO3HBIX WIN
¢mrocopckux yOSKIEHMH, HMHTUMHOM J>KU3HH, 32 MCKIIOYEHHEM CIy4yaeB, NPeayCMOTPEHHBIX
®enepanbHbIM 3aKk0HOM Ne 152-D3. B ciyyasx, HEOCPEACTBEHHO CBSA3aHHBIX C BOIIPOCAMU TPYIOBBIX
OTHOIIIEHUH, B COOTBETCTBUU cO CT. 24 KoHctutymuu Poccuiickoit @enepamnuu, paboToaTenb BIpaBe
NoJIy4aTh ¥ 00pabaThIBaTh JaHHBIEC O YACTHOM JKU3HU PaOOTHHKA TOJIBKO C €r0 MUCbMEHHOTO COTIIACHS.



5) Illkona-omepatop HE HMMeEET MNpaBa TMOJy4aTh M 00padaThIBaTh MEPCOHAIBHBIC JTaHHBIC
pabOTHHMKA O €ro WICHCTBE B OOIICCTBEHHBIX OOBEIUHEHUSIX WM €0 MPOQCOIO3HON ACATEIHHOCTH, 32
HCKIIIOUEHHEM CIIy4aeB, MpeaycMoTpeHHbIX DenepanbHbIM 3aKOHOAATENIbCTBOM.

6) 3amperaeTcs NPUHATHE HA OCHOBAHMU HMCKJIFOUUTEIBHO aBTOMATH3UPOBAHHOH 00pabOTKH
MEPCOHAIIBHBIX JJAHHBIX PEIICHUM, TOPOXKIAIOIINX IOPUIUUECKUE TTOCIEACTBUS B OTHOIIICHUU pabOTHUKA
WIM MUHBIM 00pa3oM 3aTparuBalolUX €ro ImpaBa M 3aKOHHBIE MHTEPECHI, 32 HCKIIOUEHUEM CIIy4aeB,
nperycMOoTpeHHbIX PenepanbHbM 3akoHOM Ne 152-D3.

7) Peurenue, mopoxaaroiee IOPUIMYSCKHE TOCACACTBHS B OTHONICHUH PaOOTHHKA WIIH UHBIM
00pa3oM 3aTparmBarollee €ro mpaBa U 3aKOHHBICE MHTEPECHI, MOXET OBITh MPUHATO HAa OCHOBAHHUU
UCKJIIOYUTENIHO aBTOMAaTH3UPOBAHHOM 00pabOTKU €ro MepcOHaJbHBIX JAHHBIX TOJBKO MPH HAJTUYUU
corimacus B THUChMEHHOW (opMe pabOTHHKA WU B CIy4asX, NPeIyCMOTpEHHBIX DenepalbHbIM
3aKOHO/ATEIbCTBOM, YCTAHABJIUBAIOIIUMU TAKKe MEPHI 10 00eCIeYeHNI0 COOTIOICHHS ITPAB U 3aKOHHBIX
HMHTEPECOB CYObEKTa MEPCOHATBHBIX IAHHBIX.

8) Illkoma-omeparop 00S3aHO pPa3bACHUTH PAOOTHHUKY MOPSIOK MPUHITHS PEUICHUS Ha
OCHOBaHWW HCKIIOYUTEILHO aBTOMATU3MPOBAHHONW OOpaOOTKM €ro MEepCOHAIbHBIX JAHHBIX H
BO3MOXXHBIE FOPUIUYECKHE TOCIEACTBUS TAKOTO pPEIICHUS, MPEIOCTaBUTh BO3MOXHOCTh 3asBUTH
BO3paKEHUE TPOTHB TAKOTO PEIICHUS, a TAKXKE PA3bICHUTH MOPSIOK 3alTUTHI CYOBEKTOM PaOOTHHKOM
CBOMX IPaB U 3aKOHHBIX HHTEPECOB.

9) Illkomna-omeparop 00si3aHa PACCMOTPETh BO3PaKEHUE B TEUCHUE TPHUIATH JHEH CO JHA €ro
MOJTyYeHUs U YBEJJOMUTH PaOOTHHKA O Pe3yabTaTaX PacCMOTPEHUSI TAKOTO BO3PAXKECHHUSI.

10) 3amuTa MEPCOHANBHBIX JAHHBIX PAOOTHHKA OT HEMPABOMEPHOIO MX HCIIOJIb30BAHUS U
yTpaThl HokHA ObiTh obOecnieuena MBOYVY "bonbmekaiibunkas COIL - nentp oOpazoBanus" 3a cuer
CBOMX CpEICTB, B TIOpAJIKE, YCTaHOBJICHHOM @DenepanbHbIM 3aKOHOJATEIBCTBOM U JIPYTUMHU
HOPMATHUBHBIMH JJOKYMEHTaMHU.

11) PabGOTHUKM WU UX MPEACTABUTENN JOJDKHBI ObITh O3HAKOMIICHBI O] JHYHYIO TOJIUCH C
JOKYMEHTaMHU IIKOJIbI, YCTaHABIMBAIOIIUMHU TOPSAI0K 00pabOTKU NEPCOHABHBIX IaHHBIX PA0OTHUKOB, a
Takxke 00 UX mpaBax U 0053aHHOCTSX B 3TOH 00JacTH.

3 IMosyyeHune nepcoHATbHBIX JAHHBIX PA0OTHUKOB

3.1 TlonmydyeHme TIEPCOHAIBHBIX JAHHBIX TPEUMYIIECTBEHHO OCYIICCTBIISACTCS  ITYyTEM
MPEJICTAaBICHUS UX CAMUM PaOOTHHUKOM, HA OCHOBAaHUHU €r0 MUCHMEHHOTO COTJIAcHs, 32 UCKIIOYCHHEM
CJIy4aeB MPSIMO MPETYCMOTPEHHBIX AEHCTBYIOIINM 3aKOHOAATENCTBOM PO.

B cnyuasx, npenycMoTpeHHbix DefepanbHbIM 3aKOHOAATETLCTBOM, 00padoTKa MEepCOHATBHBIX
JAHHBIX OCYIIECTBISIETCS TOJIBKO C COTJlackMs paOOTHMKAa B THUCbMEHHOW (opme. PaBHO3HAYHBIM
coJiepskalieMy COOCTBEHHOPYUHYIO MOIMUCH paOOTHUKA COTJIACHIO B MMCbMEHHOM opMe Ha OyMaKHOM
HOCHUTEJIE MPU3HAETCS coryiache B (popMe AIEKTPOHHOTO JIOKYMEHTA, MOJANMUCAHHOTO B COOTBETCTBUH C
®enepanbHbM 3akoHOM Ne 152-D3 snextponHoi moamuckio. Coriacue pabOTHHUKAa B MHUCbMEHHOU
dbopme Ha 00padOTKY €ro MEePCOHANBHBIX TAHHBIX TOJKHO BKIIIOYATH B €05, B YAaCTHOCTH:

1) damuanio, UMsl, OTYECTBO, aapec CYOBEKTa MEPCOHAIBHBIX TaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, YIOCTOBEPSIOIIETO €ro JUYHOCTh, CBEJIEHUSI O JlaTe€ BbIJAUMd yKA3aHHOTO JOKYMEHTa U
BBIJIABIIEM €0 OPTaHe;

2) dbaMuIno, UMs, OTYECTBO, aJpec MPEeACTaBUTENS CYOBhEKTa MEPCOHATBHBIX IaHHBIX,
HOMEP OCHOBHOTO JOKYMEHTA, YIOCTOBEPSIOLIErO €ro JMYHOCTh, CBEJICHUS O JaT€ BbIAUM YKa3aHHOIO
JOKYMEHTAa ¥ BBIJABIIEM €r0 OpraHe, pPEKBU3UTHl JTOBEPEHHOCTH WJIM WHOTO JOKYMEHTA,
MOATBEPKAOIIET0 TOJIHOMOYHS ITOTO MPEACTaBUTENS (IIPU MOJYYEHHH COTJIAcUsi OT MPEACTaBUTENS
CcyOBeKTa MepCOHATBHBIX JaHHBIX);

3) nHammMeHnoBanue u ajapec mkoibl (MBOY "bonbuiekaiiouikas COLI - nentp oOpa3oBanus"),
MOJTYYArOIIETO CoTiiacue CyOheKTa MepCOHATBHBIX JaHHBIX;

4) 1enb 00pabOTKU MEePCOHATBHBIX JTAHHBIX;

5) mepedeHb MEPCOHAIBHBIX JaHHBIX, Ha OOPaOOTKY KOTOPBIX JAeTCs COrjache CyObeKTa
MEPCOHAIBHBIX JTaHHBIX;

6) mepeuyeHb AEHCTBHUI C IEPCOHAIBHBIMU TAHHBIMHE, Ha COBEPIIIEHNE KOTOPBIX TAETCS COTJIacue,
o0I1ee OMUCaHue UCIIOJIb3YEMBIX IIKOJION cTocO00B 00pa0OTKH MEPCOHATBHBIX TaHHBIX;

7) moanuchk CyObeKTa MePCOHANBHBIX TaHHBIX.

Jnst 06paboOTKKM TIEPCOHANBHBIX JTAaHHBIX, COJEPKAIIMXCS B COTJIACHM B TMHUCBMEHHOW (opme
paboTHHKa HAa 00pabOTKY ero MepcoHaNbHBIX JaHHBIX, JOMOJIHUTEIFHOE COTJIache He TpedyeTcs.



3.2 B ciydae HE0OXOAMMOCTH TPOBEPKU IMEPCOHATBHBIX JAaHHBIX paboTHHMKA paboTomarenb
JIOJDKEH 3a0JIarOBPEMEHHO COOOIIMTHh PAOOTHUKY O IENSAX, MPEANoIaraéMbiX UCTOYHHKAX M CIIoco0ax
NOJIyYEHUs] NIEPCOHAIBHBIX JaHHBIX, a TAKXKE O XapaKTepe MOJUIekKAIIUX NOJYyYEHUIO0 NEPCOHAIbHBIX
JAHHBIX U MOCIIEACTBUAX OTKa3a paOOTHHKA AaTh MMCbMEHHOE COIJIacHe Ha UX MOJIyYeHHE.

3.3 O0paboTka nepcoHaIBHBIX JAHHBIX paOOTHHUKA HE TPEOYET MOIYUYEHHUSI COOTBETCTBYIOIIETO
COIJIaCHsl B CIIEIYIOLIUX CIIydasx:

1) Ecau o0bem oOpaOaThiBacMbIX pPabOTOAATENIEM IEPCOHAIBHBIX JaHHBIX HE IPEBBIIIACT
YCTAQHOBJICHHBIE NEPEYHH, a TAK)KE COOTBETCTBYET LIEIsIM 0OpabOTKH, MPENYyCMOTPEHHBIM TPYAOBBIM
3aKOHOJATENIbCTBOM, 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu 0 rocyAapCTBEHHON Ipa)kIaHCKON
ciyxoe.

2) B ciydasx, mpeayCMOTPEHHBIX KOJUICKTHBHBIM JIOTOBOPOM, B TOM YHCJE IPaBUIAMH
BHYTPEHHEI0 TPYJIOBOI'0 PACHOpsAKa, SABIAIOLIMMUCS, KaK MPABUIIO, IPUIOKEHUEM K KOJUIEKTUBHOMY
JIOTOBOPY, COTJIAIIEHHWEM, a TaKXe JIOKAJbHBIMU AaKTaMH pabdoToAaTessl, HPUHSTHIMU B IOPSJIKE,
yCTaHOBJIEHHOM cT. 372 TpynoBoro kojekca PO.

3) OO6s3aHHOCTB 110 00pabOTKE, B TOM YHCIIC OIYOJIMKOBAHHIO M Pa3MEIICHHIO TIEPCOHATBHBIX
JAaHHBIX PaOOTHHUKOB B ceT MHTepHeT, mpenycMoTpeHa 3akoHo1aTenscTBoM Poccuiickoit denepanyu.

4) OO0paboTka NEPCOHAIBHBIX JAaHHBIX OJIM3KMX POJICTBCHHUKOB pabOTHHKA B o00beMme,
IPeIyCMOTPEHHOM YHU(pHIMpoBaHHON (popmoit Ne T-2, yTBepkeHHOI nocTaHoBiIeHueM ['ockoMcTara
Poccuiickoit @enepamu ot 05 mas 2004 r. Ne 1 «OO0 yTBepkIeHHH YHU(GUIHPOBAHHBIX (hopMm
HEPBUYHOIN YYETHOH JOKYMEHTAIMU 10 yYeTy TpyAa U €ro OIiaThl», JUOO0 B clIydasX, yCTaHOBJICHHBIX
3aKkoHOAaTenbCcTBOM Poccuiickoit @Penepauuu (MOIydeHHE aAIMMEHTOB, OQOpPMIIEHHME JAOIyCcKa K
roCyJapCTBEHHOH TaiiHe, 0(hOopMIIEHHE COLMANIbHBIX BBIILIAT). B MHBIX ciydasx, mosyuyeHue coriacus
OJIN3KUX POJCTBEHHUKOB PAaOOTHHKA SBJIAETCS 005A3aTEIbHBIM YCIOBUEM OOpabOTKU MX MEPCOHATIbHBIX
JTAHHBIX.

5) OOpaboTka crelHuaibHbIX KAaTErOpHil MEPCOHAJbHBIX JAHHBIX paOOTHHKA, B TOM YHCIIE,
CBEJICHUI1 O COCTOSIHUU 3]I0POBbsI, OTHOCAIIMXCS K BOIIPOCY O BO3MOXKHOCTH BBIIIOJHEHUS PAaOOTHUKOM
Tpy#oBOW (YyHKIMM HAa OCHOBaHMHM NOJOXeHWH mn. 2.3 4. 2 cr1. 10 DemepanmpHOro 3akona «O
HEPCOHAIBHBIX JaHHBIX» B paMKaX TPYIOBOI'O 3aKOHOJATEIbCTBA.

6) Ilpu mepemadye MEpCOHATBHBIX TAHHBIX PAOOTHHWKA TPETHHM JIMI[AM B CIIy4asix, KOTJa 3TO
HE00X0/IMMO B LENAX MPEeAyNpEeXISHHUs] YIpo3bl )KU3HU U 370pOBbIO PaOOTHHUKA, a TAKKe B JAPYrHX
CiIy4asix, mpeaycMoTpeHHbIX TpynoBsiM kogekcoM Poccuiickoit Deaepanviv uiau UHBIMU deiepaTbHBIMU
3aKOHAMH.

7) Ilpu mepemaye ero MEepCOHATBHBIX JAHHBIX B CIyYasX, CBSI3aHHBIX C BBIMOJHCHUEM UM
JIOJDKHOCTHBIX 00sS3aHHOCTEH, B TOM 4HCIIe, IIPU €ro KOMaHAupoBaHUH (B cooTBeTcTBHM C [IpaBunamu
OKa3aHUsl TOCTMHUYHBIX yciyr B Poccuiickoir @enepannu, yTBEPKICHHBIMH I1OCTAaHOBIECHUEM
ITpaButensctBa Poccuiickoit denepanun ot 25 ampens 1997 r. Ne 490, HOpMaTUBHBIMU NPAaBOBBIMU
aKTaMu B cepe TpaHCIIOPTHOM 0€3011acHOCTH).

8) B caywasx mepenaun paboTOAaTEeM IEPCOHAIBHBIX JAHHBIX PAOOTHHUKOB B HAJOTOBBIC
OpraHbl, BOEHHBIE KOMHUCCApUaThl, MPO(COIO3HBIE OpraHbl, MPEeIyCMOTPEHHbIE JIEHCTBYIOIIUM
3aKoHoAarenbCcTBOM Poccutickont denepanu.

9) IIpu MOTHBHPOBAHHBIX 3aIPOCaX OT OPraHOB MPOKYPATYPhI, TPABOOXPAHUTEIILHBIX OPTAHOB,
OpraHoB 0€30MaCHOCTH, OT TOCYJApPCTBEHHBIX HMHCIIEKTOPOB Tpyda IPU OCYLIECTBIECHHUH WMHU
rOCy/IapCTBEHHOI'O0 HAA30pa M KOHTPOJIS 3a COOJIOJEHHEM TPYAOBOIO 3aKOHOJATENbCTBA M HMHBIX
OpraHoB, YIOJHOMOYEHHBIX 3ampaiiuBaTh HMH(OpMAnMi0 O pabOTHUKaX B COOTBETCTBHM C
KOMITETEHIIMEN, TPEyCMOTPEHHOM 3aKkoHOAaTenbeTBOM Poccniickoit denepanumn.

MoTUBUPOBaHHBIN 3ampoc JOJDKEH BKIIOYaTh B ceOs yKazaHUE IIeNM 3alpoca, CChUIKY Ha
IIPaBOBBIE OCHOBAHHUS 3aIllpoca, B TOM YHKCJE MOJATBEP)KJAIOLINE MMOJHOMOYMS OpraHa, HalpaBHUBILErO
3a1poc, a TaKke NepeveHb 3anpalBaeMoi nH(OpMAaIIHH.

B cnydae mocTyruieHHs 3ampocoB W3 OpraHU3amuii, He OO0JaJaroIIMX COOTBETCTBYIOITUMU
MOJTHOMOYHSAMH, paboTojarenb 00sd3aH MOJYYUTh COrJlacMe paOOTHUKAa Ha NPEAOCTaBICHHE €ro
NEPCOHAIBHBIX JTAHHBIX U MPEIYNPEAUTD JIUL, TOTYYaroINX [epCOHaIbHbIE JaHHbIE PA0OTHHKA, O TOM,
4TO 3TH JAaHHBIE MOTYT OBITh HMCIOJB30BAHbI JMIIbL B IEJNAX, AT KOTOPBHIX OHU COOOILEHBI, a TAKXKe
TpeOOBaTh OT 3TUX JIMI HOATBEPHKJICHHS TOTO, YTO 3TO MpaBmiIo OyneT (Ob110) COOTI0IEHO.

10) Ilepenava mepcoHaAIBHBIX aHHBIX PAOOTHUKA KPEAUTHBIM OPTaHU3AIMAM, OTKPBIBAOLINM U
0OCITy’)KMBAIOIIMM ITUIATE)KHbIE KapThl JUIS HAYMCIICHUS 3apa0OTHOW IUIATHI, OCYIIECTBiseTcs 0e3 ero



corjiacusi B CIACAYIOIIMNX CIy4asx:

- IOTOBOP Ha BBIMYCK O0aHKOBCKOW KapThl 3aKJIIOYAJICS HANPAMYIO ¢ paOOTHUKOM M B TEKCTE,
KOTOPOTO MPETyCMOTPEHBI MOJIOKESHHS, TPETyCMaTPUBAIOIIUE MTepeiady paboToaTeneM MepcoHaIbHBIX
JTaHHBIX paOOTHUKA;

- Hanuuue y paboronaTens AOBEPEHHOCTH Ha IPEACTaBICHUE HHTEPECOB pPAOOTHHKA MpPH
3aKJIFOUYEHUH JIOTOBOpA C KPEAUTHON OpraHu3alueil Ha BhIMYCK OAHKOBCKOM KapThl U €€ MOCIIeIYIOIIeM
00CITy)KMBaHUU;

- cOOTBeTCTBYIOIIas hopMa U CHUCTeMa OIUIAThl TPyJAa MPOIMKCaHa B KOJUIEKTUBHOM JIOTOBOPE
(ct. 41 Tpynosoro kojekca PD).

11) O6paboTKa mepcoOHAIbHBIX JaHHBIX PAOOTHHMKA MPH OCYIIECTBICHUN IIPOIYCKHOTO PEKUMa
Ha TEPPUTOPHIO CIYKEOHBIX 3[MaHWN W MOMEUICHWH paboTonaTens, MPH YCIOBUH, YTO OpPTaHU3ALUS
MPOIMYCKHOTO peXuMa OCYIIECTBIIsIETCS paboToIaTeieM CaMOCTOATEIbHO JHUOO €clii yKa3aHHas
00paboTKa COOTBETCTBYET MOPSAKY, HMPEIYCMOTPEHHOMY KOJUICKTUBHBIM JOTOBOPOM, JIOKAJIbHBIMHU
aKTaMH paboToaTeNsl, MPUHITHIMUA B COOTBETCTBUHU €O CT. 372 TpymoBoro koaekca PD.

[Tpu npuBIIEYEHUN CTOPOHHUX OpPTraHU3AIMKA U BEJCHHUS KaJpOBOTo M OyXTaJITepCKOro ydera
paboTtonaTens 00s3aH coOMIOAaTh TpeOOBaHUA, YCTaHOBIEHHBIE 4. 3 cT. 6 denepanbHOro 3akoHa «O
NEPCOHAIbHBIX JAaHHBIX», B TOM YHUCIIE, IIOJYYUTh COIrJIackue pabOTHUKOB Ha Iepeiayy UX MepPCOHaIbHbBIX
JAHHBIX.

3.4 OO6paboTka MepcoHANBHBIX JAHHBIX COMCKATEICH HAa 3aMEIICHUE BAaKAaHTHBIX JODKHOCTSH B
paMKax MPaBOOTHOIICHUH, YperylIupoBaHHBIX TpyaoBbIM Kkoaekcom P®D, mpenmonaraer moiyueHue
COTJIACHsI COMCKATeleH Ha 3aMeIIeHUe BaKaHTHBIX TOJDKHOCTEH Ha 00paboTKy NX EPCOHAIBHBIX TAHHBIX
Ha MepuoJI MPUHITUS paboToaaTeNeM petleHus 0 mpueMe 00 OTKa3e B IprueMe Ha padoTy.

HckiroueHne cocTaBiIsIoT Cy4yau, KOrjja OT MUMEHH COMCKATENs JeMCTBYET KaJIpOBOE areHTCTBO,
C KOTOPBIM JaHHOE JIUIO 3aKIIOYUI COOTBETCTBYIOLIUN JOTOBOP, a TakKe MPH CAMOCTOATEIHLHOM
pa3MeLIeHUH COMCKATENIEM CBOET0o pe3toMe B ceTu MHTepHeT, J0CTyITHOro HEOrpaHMUYEHHOMY KPYT'Y JIULL.

[Tpu mocTymieHuu B agipec paboToaaTess pe3roMe, COCTaBICHHOTO B MPOU3BOJIbHOM (hopme, mpu
KOTOPOM 0JTHO3HAYHO ONPEAEIUTh PU3NUECKOE JIUIO €r0 HAIIPaBUBIIIEE HE IIPEICTABIISIETCS BO3MOKHBIM,
JAaHHOE Pe3IOMe MOJIICKUT YHUUTOKEHHUIO B ICHb MOCTYIUICHUS.

B cnyuae, ecnu cOop nepcOHaJIbHBIX JIaHHBIX COMCKAaTEeNed OCYIIECTBISETCS MOCPEICTBOM
TUTIOBOW (hOPMBI aHKETHI COMCKATENs, YTBEPKACHHOM OmepaTopoM, TO JIaHHAsl TUIIOBasi (opMa aHKEThI
JIOJIKHA COOTBETCTBOBaTh TpeOoBaHUAM 1. 7 [TonoxkeHns o0 0coOeHHOCTSIX 00pabOTKH MEPCOHATBHBIX
JMaHHBIX, OCYIIECTBIsAeMONl 0e3 WCIONb30BaHUS CPEJICTB  aBTOMATHU3AIMH, YTBEPIKIECHHOTO
noctaHoByienreM [IpaBurensctBa Poccuiickoit @enepannu ot 15 centsiops 2008 r. Ne 687, a Takxke
coJiepkaTh MH(OPMAILIMIO O CPOKE €€ PACCMOTPEHMsI U MPHUHSITUS PEIIeHHs O Mpueme, 00 OTKa3e B
npuemMe Ha padoTy.

Tunosast hopMa aHKETHI COUCKATENSI MOKET OBITh pean30BaHa B 3JIEKTPOHHOM (hopme Ha caiTe
OpraHM3aly, TJe corjaacue Ha 00paboTKy MepCOHANbHBIX JaHHBIX OATBEPKIAETCS COUCKATEIEM TyTEM
MPOCTaBJICHUEM OTMETKH B COOTBETCTBYIOIIEM IIOJIE, 32 MCKIIOYEHHEM CIIy4aeB, KOrja paboTomaTenemM
3anpaniuBaroTCs CBEICHUs, IPEIoJIaratoliye MojyuyeHue corjiacusi B IMCbMEHHOU (opme.

B cnydae oTkaza B mpueMe Ha pabOTy CBeIEHHS, MPEAOCTABICHHBIE COMCKATENIEM, JOJKHBI
OBITh YHUYTOXKEHBI B TeueHne 30 THe.

[TomyueHue cormacusi TakKe SBISETCS O0Os3aTENBHBIM YCIOBHEM TIpU HAMpPaBICHUU
paboTonaTeneM 3alpocoB B HHBbIE OpPraHU3alliM, B TOM YHCJE, IO MPEKHUM MecTaMm paloThbl, s
YTOYHEHHSI UITU TIOJTYYSHHS TOTIOTHUTENHON HH(OPMAIIUK O COMCKATEE.

HckmoueHne COCTaBISIOT — CIIyd4ad 3aKJIIOUEHUs TPYJIOBOrOo JOroBopa ¢  OBIBHIMM
roCyJapCTBEHHBIM UM MYHULIMIAIBHBIM CiIyx)aumuM. B cootBercTBuu co cT. 64.1 TpynoBoro koaekca
Poccuiickoit ®enepauuu paboTonaTenb MPH 3aKJIIOUYEHUH TPYAOBOTO JOrOBOpa C TIpakJaHaMH,
3aMEeIaBIINMH JODKHOCTH TOCYNApCTBEHHOW WM MYHHIIMIIATBHOW CIYKOBI, TEPEYeHb KOTOPBIX
YCTaHABJIMBAECTCS HOPMATUBHBIMHM MPaBOBbIMU akTaMu Poccuiickoii denepannu, B TEUCHHUE JIBYX JIET
MOCIIE UX YBOJIBHEHUS C TOCYaPCTBEHHON UM MYHUITUTIATBEHOM CITyKObI 00s13aH B A€CATUTHEBHBIN CPOK
coo0ImaTe O 3aKIOYEHWHW TaKOTO JOTOBOpa MPEACTABUTENI0 HaHuUMarens (paboTomarernto)
TOCYIapCTBEHHOT'O WM MYHHUIIMTIATHHOTO CIYXAIIEeTo MO MOCIEIHEMY MECTY €ro CIyXObl B TOpsKE,
yCTaHaBIMBA€MOM HOPMAaTUBHBIMU IIPaBOBBIMU akTaMu Pocculickon denepanuu.

3.5 Beznenue kaapoBoro pesepa TPYAOBBIM 3aKOHOJATEIBCTBOM HE perjaMeHTHpoBaHO. B
9TOM ciiydae, o0paboTKa MEepCOHAIbHBIX NaHHBIX JIHI], BKIIOYCHHBIX B KaJpPOBBIA pPE3epB, MOKET



OCYIIECTBISITHCA TOJBKO C UX COTJIACHs, 332 UCKIIIOUEHHEM CIIy4aeB HaXO0XXJICHUS B KaJpOBOM PE3epBe
NEHCTBYIOIMX COTPYAHUKOB, B TPYAOBOM JOTOBOpPE KOTOPBIX OMPEIENIEHbl COOTBETCTBYIOIIUE
MOJIOKEHUSI.

Cornacue Ha BHECEHHE COMCKaTells B KaJpOBBIA pe3epB opraHu3anuu ohopmisieTcs JTudo B
¢dopme OTAETBHOTO JOKYMEHTA JIMOO ITyTeM MPOCTABICHHS COUCKATENIEM OTMETKH B COOTBETCTBYIOIIEM
1oJie AJIEKTPOHHOM (DOpPMBbI aHKEThl COMCKATellsd, PealM30BaHHOM Ha caliTe OpraHu3alid B CETU
HuTrepner.

O0s13aTeNbHBIM SBIISIETCS YCIOBUE O3HAKOMIICHUS COMCKATENIs C YCIOBUSMHU BEJIEHUS KaJIpOBOTIO
pe3epBa B OpraHu3aliui, CPOKOM XPaHEHUs €ro NEePCOHATIBHBIX JaHHBIX, a TAKXKE MOPSIKOM UCKITIOUCHHS
€ro 13 KaJpoBOro pe3epna.

5. XpaHeHHe M UCNO0JIb30BaAHNE EPCOHATbHBIX JAHHBIX PA0OTHUKOB
5.1 IMopsnok xpaHeHHs TOKYMEHTOB, COACPKAIIUX IEPCOHATbHBIE JaHHbIE PAOOTHUKOB, OCYLIECTBIISTh
B COOTBETCTBUH C:

- [IpaBuiiaMu, ycTaHaBIMBAIOMIMMU MOPSAIOK BEIEHUS M XPAHEHHUS TPYAOBBIX KHUKEK, a TAK¥Ke
MOPSIOK W3TOTOBJICHHUS OJAHKOB TPYAOBOM KHIDKKM U oOecriedeHuss UMHU paboTojarenei,
yrBepxkaeHHbIMU [locTtanoBienuem llpaButensctBa PO ot 16 anpens 2003 r. Ne 225 «O TpynoBbIX
KHIDKKAX);

- YaudunupoBaHHeiMU (HOpMaMu MEPBUYHON YYETHOW JOKYMEHTALUU MO YYeTy TpyJda U ero
oruiatel, yrBepxaeHHbIME [locTanoBnenuem ['ockomcraTta Poccun ot 05 suBapst 2004 1. Ne 1;

- O®epnepanbHbIM 3akoHOM Poccmiickoit @eneparuu ot 27 utonsa 2006 1. Ne 149-03 «O06
uHpOopManuu, HHHOPMAIIMOHHBIX TEXHOJOTHX U O 3aIUTe HHPOPMALIUNY;

- @epepasibHbIM 3aKkoHOM Poccuiickoit ®enepanuu ot 27 wutons 2006 r. Ne 152-d3 «O
MEPCOHAIIBHBIX IAHHBIXY;

- IlepeyHeM THUMNOBBIX YNPaBICHUYECKUX APXUBHBIX JOKYMEHTOB, OOpa3yIolIUXcs B IMpolecce
JESATEIbBHOCTH TOCYJapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO CaMOYINpAaBICHUS W OpraHu3aluil, c
yKa3aHHEM CPOKOB XpaHeHHUs, yTBepKaeHHbIM [Ipukazom MunkynsTypsl Poccun ot 25 aBrycra 2010 r.
Ne 558.

5.2 HWudopmanus NepcoOHATBLHOTO XapakTepa paOOTHHMKA XpaHUTCA W oOpadaThIBacTCs C
cobmoieHreM TpeOOBaHUM JEUCTBYIONMIET0 POCCHIICKOT0 3aKOHOATENBCTBA O 3AIIUTE MEPCOHATBHBIX
JAaHHBIX.

5.3 O0paboTka MepcoHANBHBIX TAaHHBIX PAOOTHUKOB OCYIIECTBIISIETCS CMEIIAHHBIM
MyTeM:

- HEaBTOMAaTU3UPOBAHHBIM CIIOCOOOM 00paOOTKU NMEPCOHATBHBIX JIAHHBIX;

- aBTOMAaTU3MPOBAHHBIM CIIOCOOOM 00pabOTKHM MEPCOHANBHBIX NaHHBIX (¢ momomibio [I9BM u
CIeIUATLHBIX TPOTPAMMHBIX MPOJTYKTOB).

5.4 TlepcoHanbHble JaHHBIE PAOOTHUKOB XPaHATCS Ha OYMa)KHBIX HOCUTENSX U B AJIEKTPOHHOM

BHJIC.

5.5 Jluunble Aenma, TPYIOBBbIE KHUXKKH, a TaKkKe TOKYMEHTBI, COJIepKallue IepCcoHaTbHbIe
JTaHHbIE PAOOTHUKOB, XpaHATCS B KaOMHETE TUPEKTOpA.

OTBeTCTBEHHBIE JHI[A 32 XpaHEHUE JOKYMEHTOB, COJEpXKallMX IEpPCOHAIbHBIE JIaHHbIE
pabOTHUKOB, Ha3HAaUEHHI [[prKa3oM TUPEKTOPA MIKOJIBI.

5.6 XpaHeHHEe OKOHUEHHBIX MPOU3BOICTBOM JIOKYMEHTOB, COJIEPKAINX EPCOHABHEIE TaHHBIC
pabOTHHKOB, OCYIICCTBIISIETCS B TIOMEIICHWM IIKOJBI, TMPEAHA3HAYEHHOM [JIi XPaHCHWs JaHHOMN
JIOKYMEHTAIUU.

OTBeTCTBEHHOE JIMILIO 32 XpPaHEHHE OKOHYEHHBIX MPOM3BOJACTBOM JIOKYMEHTOB, COJIEpIKaIIUX
NepPCOHANbHBIE TaHHBIE PAOOTHUKOB, Ha3HaueHO [IprKa3zoM AUpeKTOpa MIKOIBI.

5.7 XpaHeHre TEePCOHATBHBIX JaHHBIX JOJDKHO OCYIIECTBISATHCS B (opMe, MO3BOJISIOIICH
OTIpEeIeNIUTh CYOBEKTa MePCOHANBHBIX AaHHBIX, HE JOJBIIE, YeM 3TOTO TPEOYIOT 1eiau ux o0paboTku, u
OHM TO/JIeKAT YHUUTOKEHUIO M0 TOCTHKEHUU 11esiell 00paOOTKHU WM B CiIy4ae yTpaThl HEOOXOIMMOCTH
B UX JOCTHUKEHUHU.

XpaHeHHe TOKYMEHTOB, COJAEpKalluX MepPCOHAIbHbIE JaHHbIE PAaOOTHUKOB, OCYIIECTBISETCS B
TEYCHHE YCTAHOBJICHHBIX JACHCTBYIOIIMMH HOPMAaTUBHBIMH aKTaMHU CpPOKOB XpaHEHHs JaHHBIX
JTOKyMEeHTOB. 10 ncTeyeHnn yCTaHOBIEHHBIX CPOKOB XPaHEHHUSI, TOKYMEHTHI MOJJIEKAT YHUUTOXKEHUIO B
NopsIKe, IPEeTyCMOTPEHHOM MPUKa3aMHU 110 ApXUBHOMY JIENTY.

5.8  Paboromarens oOecmeunBaeT OrpaHUYEHHE [JOCTyMa K TEPCOHATBHBIM JTaHHBIM



pabOTHHKOB JIMIIaM, He yMoJHOMO4YeHHbIM (DesepanbHBIM 3aKOHOJATENBCTBOM, JINOO paboTonareneM
JUISL TIOJTYYEeHHUSI COOTBETCTBYIOIINX CBEICHHH.

5.9  Jloctym K mepcoHaNbHBIM JJAHHBIM PAaOOTHHUKOB 0€3 CHEeNHaTbHOTO Pa3pelIeHHUs] HMEIOT
TOJBKO JIOJDKHOCTHBIE JIMIAa paboTomaTens, AOMyIIEHHbIE K paboTe ¢ MEepPCOHATIbHBIMU JITAHHBIMHU
pabotnukoB [Ipukazom nupekropa. JJaHHBIM KaTeropusiM paOOTHUKOB B MX JOJDKHOCTHBIE 00sI3aHHOCTH
BKJIFOUAETCS MMyHKT 00 0053aHHOCTH COOIIOIeHHS TPEOOBAHUI MO 3aIUTE IEPCOHATBHBIX TaHHBIX.

[lepconanbHble JaHHbIE PAOOTHUKOB B TOJHOM OOBEME BBINAIOTCS TOJBKO TUPEKTOPY,
3aMECTHUTEINIO AUPEKTOpa 1o YP, cexpeTapro-MalmHUCTKE.

WHBIM TOKHOCTHBIM JIUIIAM pab0TOaTeN s, TOMYIICHHBIM K paboTe ¢ MepCOHAIbHBIMU TAHHBIMH
pPabOTHHUKOB, JOKYMEHTHI, COJIEprKallie IEPCOHAIbHbIE TaHHbIE BBIIAIOTCS, B 00beMe, HEOOXOMMOM IS
BBITTOJIHEHHS CBOMX JIOJDKHOCTHBIX 00S3aHHOCTEH.

JINpEeKTOp M CEeKpeTapb-MAIIMHUCTKA - €JMHCTBEHHBIC TODKHOCTHBIC JIMIA, KOTOPBIE MOTYT
¢opMHupoBaTh JMYHBIE JeJa, CHUMAaTh KOMUM C JOKYMEHTOB, JI€JIaTh BBIMHCKH, COCTaBISAThH
AQHAJMTUYECKHE CIIPABKU, U U3bIMATh (3aMEHSTH) IOKYMEHTBI, XPaHSAIINECS B JIMYHBIX JIe1aX pAOOTHUKOB.
[lepenaua maHHBIX TpaB W IOJHOMOYMH BBIIICYKA3aHHBIX JIMI WHBIM JOJDKHOCTHBIM JIMIIAM
paboTozaarens 0e3 crienuaibHO opopmieHHoro [Ipukasa aupekropa MIKOJIbI 3arpenaeTcs.

YHUUTOKEeHNe ePCOHATBHBIX JAHHBIX PA0OTHUKOB.

YHUYTOXKEHNE IEPCOHANBHBIX JAaHHBIX - JEHCTBUS, B PE3YJIbTaTE€ KOTOPBIX HEBO3MOXHO BOCCTAHOBUTH

coJiepKaHue MEePCOHAIBHBIX TaHHBIX B MH(GOPMALIMOHHOM cUCTeMe IIePCOHAIbHbBIX JAHHBIX WU B

pe3ysibTaTe KOTOPBIX YHUUTOXKAIOTCSI MaTepUaIbHbIE HOCUTEU EPCOHANIBHBIX JaHHbIX. [lepcoHanbHbIe

JlaHHbIe, 00pabaTbIBacMble U XpaHSIIIUECS B LIKOJIE, OJIeXKAT YHUUYTOXKEHUIO B CIIydae:

* TOCTMDKEHUS 11eTH 00pabOTKH MEePCOHATIBHBIX JAHHBIX MM YTPAThl HEOOXOJUMOCTH B HX 00paboTKe;

* BBISIBJIICHUSI HENIPAaBOMEPHBIX JEHCTBUI C IEPCOHAIBHBIMHU JAHHBIMU U HEBO3MOJKHOCTH YCTPAaHEHHUS
JIOIYIEHHBIX HAPYIICHUH;

* 0T3bIBa CYOBEKTOM MIEPCOHATIBHBIX JAHHBIX COIJIacus Ha 00pabOTKy CBOUX MEPCOHAIBHBIX JaHHBIX;

* UCTEYEHMSI CPOKA XPAHEHHUS NIEPCOHATbHBIX TaHHBIX.

Pemnienne 06 yHUUYTOKEHUU TIEPCOHANBHBIX TAHHBIX IPUHUMAETCSI KOMUCCUEH (COTTIacCHO MPUKa3y O

Ha3HAYEHHUH [TOCTOSHHO JEHCTBYIOIIEN IKCIEPTHON KOMHCCHUN). Buabl yHUUTOXKEHUS

KOH(pHIeHIIMATbHON HH(OpMAIMKY Y HUUTOXKEHNE MIEPCOHANIBHBIX TAHHBIX JETUTCS Ha JIBa BUJA:

- IJJAHOBOE YHUUTOXKEHHE KOH(UIeHIINAIbHON HHpOpMalK. Y HUUTOXKEHNE TUIAHUPYETCs 3apaHee,

OTOMPAIOTCS] HOCUTENHN ¢ MH(OpMaIuel, mojiexaliel yHHIToXXeHHUI0, ONpeenseTcs eHb, MECTO U

BpPEMsI YHUUTOKECHHUS.

- SKCTPEHHOE YHUUTOKEHHE KOH(PHUISHIINATBHON HHpOpMau. YHUUTOKEHUE IPOU3BOIUTCS

SKCTPEHHO 0] BO3/ICIICTBIEM HEOIArONpUSITHBIX COOBITUH (B BOGHHOH 00J1aCTH - BHE3AITHOE HallaJeHHE,

KOTJ]a CO3/1aeTCsl pealibHas yrpo3a 3axBaTa IPOTUBHUKOM Ba)KHBIX JOKYMEHTOB U UX KOMIIPOMETALUH).

CniocoObl YHUUTOKEHUSI NEPCOHANIbHBIX JaHHBIX

B 3aBucumocTu ot Tuna HocuTens HHpopMaly (0yMakKHbIM WK 3JE€KTPOHHBIN) BBIIENSIOT J1Ba CII0C00a

YHUUTOKEHUS IEPCOHAIbHBIX JaHHBIX:

* (puznueckoe yHUUTOKEHUE HOCUTEIIS;

* YHUUTOKEHHE NH(OPMAIIUU C HOCUTEIIS.

PU3NYECKOE YHUUTOKEHNE HOCUTEIIS.

BymakHbIN HOCUTENb: UCIIONIB3YIOTCS YHUUTOKEHUE Yepe3 HIpeUpoBaHue (U3MebYCHHE).
DJEeKTPOHHBIA HOCUTENb: YHUUTOKEHHE 3aKIII0YaeTCsl B TAKOM BO3JICHCTBUM Ha pabouue CIOU TUCKOB, B
pe3ynbTare, KOTOporo paspymaercss (usudeckas, MarHuTHas WIM XHMUYecKas CTpyKTypa pabodero
CJIOSI: MEXaHNYECKOE pa3pylieHnue AUCKOB. ChEM TaHHBIX C MAarHUTHBIX JHUCKOB, MOJBEPIUIMXCS TAKUM
BO3/ICIICTBUSAM, CTAHOBUTCSI HEBO3MOKHBIM

6. 3ammTa nepcoHaTbHBIX JAHHBIX PA0OTHUKOB
6.1 . IlIkosa mpu 0OpabOTKe MEPCOHATBHBIX TAaHHBIX PAOOTHHKOB 00s3aHA MPHHUMATH HEOOXOIUMBIC
NPaBOBbIE, OPraHU3AllMOHHbIE U TEXHUYECKUE MEPhl MM 00eCcTIeUnBaTh UX MPUHATHE JUIS 3aIUTHI
MEPCOHAIBHBIX JIAaHHBIX OT HENPAaBOMEPHOIO WM CIy4YailHOro JOCTyHna K HHUM, YHUYTOXEHUS,
U3MEHEeHUS, OJIOKUPOBAHMS, KOIMPOBAHMS, IPEIOCTABICHUS, PACIPOCTPAHEHHUS NEPCOHATBHBIX
JaHHBIX, TAK)KE OT UHBIX HENPABOMEPHBIX JCHCTBUM B OTHOLICHUH IIEPCOHAIBHBIX TaHHBIX.
6.2 Cucrema 3alIMThl HEPCOHATBHBIX TaHHBIX BKIIOYAET B c€0s OpraHU3allMOHHBIC U (MJTH) TEXHUYECKUE



MEphl, OIpENeIeHHbIE C YYeTOM aKTyaJbHBIX yrpo3 O€30MacHOCTH IEPCOHATBHBIX JAaHHBIX M
MH(OPMALIMOHHBIX TEXHOJIOTHH, UCIOJIb3YyEeMBIX B UHPOPMAIIMOHHBIX CUCTEMaX.
6.3 . ObecnieueHne 6€30MACHOCTH MEPCOHATBHBIX JAHHBIX PAOOTHUKOB JOCTHTaeTCs, B YaCTHOCTH:

1) ompenenenueM yrpo3 0O€30MaCHOCTH MEPCOHATBHBIX JaHHBIX MpPU HUX 00paboTKe B
MH(POPMALIMOHHBIX CHCTEMAaX MEePCOHANBHBIX JTaHHbBIX;

2) TpPUMEHEHHEM OPraHH3alMOHHBIX M TEXHUYECKUX MEp MO OO0eCHedYeHHI0 0e30MacHOCTH
NEPCOHANBHBIX JaHHBIX MPH HX 00paboTKe B MH()OPMAIIMOHHBIX CHCTEMax MEPCOHAIBHBIX JaHHBIX,
HEOOXOIUMBIX ISl BHIIOJHEHUS! TPEOOBAaHUH K 3alllUTE MEPCOHATBHBIX JTaHHBIX, UCIIOJIHEHUE KOTOPBIX
oOecnieunBaeT ycraHoBieHHble llpaBurenscrBom Poccuiickoit @epepanuu ypoOBHU 3alUIIEHHOCTH
NIEPCOHAIIbHBIX JIaHHBIX;

3) NUpUMEHEHHEM MPOIICANIMX B YCTAHOBICHHOM MOPSIKE MPOIEIYPY OLCHKH COOTBETCTBUS
CPEICTB 3alIUThl HHGOPMAIUY;

4) onenkod 3(P(HEKTUBHOCTH MPUHUMACMBIX Mep IO  OOECHeueHHI0  Oe30MacHOCTH
MEPCOHAIBHBIX JAaHHBIX 70 BBOJA B HKCILIyaTal[i0 HHPOPMAITMOHHOMN CHUCTEMBI IEPCOHAIBHBIX JaHHbIX;

5) yd4eroM MalIMHHBIX HOCUTEJIEH MePCOHAIBHBIX JAHHBIX;

6) obHapyxeHreM (PAKTOB HECAHKIMOHMPOBAHHOTO IOCTYNa K IEPCOHAIbHBIM [aHHBIM |
IPUHITHEM MED;

7) BOCCTAaHOBJCHHEM MEPCOHAIBHBIX JaHHBIX, MOJHU(PHUIIUPOBAHHBIX HIH YHHYTOKCHHBIX
BCJIE/ICTBUE HECAaHKIIMOHUPOBAHHOIO JJOCTYIA K HUM;

8) ycraHOBIeHHME TpaBHJI JOCTylla K [EPCOHAIBHBIM JaHHBIM, 00pabaThiBacMbIM B
MH(POPMALIMOHHON CUCTEME NIEPCOHANBHBIX JAHHBIX, a TAK)Ke 00ECTIEYCHHEM PEruCTPALMU U ydeTa BCeX
NEHCTBUI, COBEPIIAEMBIX C MEPCOHANBHBIMU JAaHHBIMA B WH(OPMALMOHHOW CUCTEME MEepPCOHATbHBIX
JTAaHHBIX;

9) KOHTpOJIeM 3a NMPUHUMACMBIMH MEPaMH IO O0ECHCUYCHHIO OE30MaCHOCTH IMEPCOHATBHBIX
JAHHBIX ¥ YPOBHSI 3aIIUIIEHHOCTH HH(OPMAIIMOHHBIX CUCTEM TIEPCOHAIBHBIX JTaHHBIX.

6.3 be3omacHOCTh MEpPCOHANBHBIX JAHHBIX NPHU X 00pabOTKe B MH(DOPMAIMOHHOW CHUCTEME
o0ecrieunBaeTcs ¢ MOMOLIbIO0 CUCTEMBI 3aLIUThl IEPCOHAIBHBIX JAHHBIX, HEUTPAIU3YIOLIEH aKTyaIbHbIE
YIpO3bl, ONpPEIEICHHbIE B COOTBETCTBUM C 4YacThio 5 crtathu 19 ®enepanbHoro 3akona Ne 152 «O
NEPCOHAIBHBIX JaHHBIX).

6.4 Boibop cpeactB 3amuThl MHGOPMAIMKM A CUCTEMBI 3aAIIUTHI MEPCOHAIBHBIX JaHHBIX
OCYIIIECTBIISIETCSl ONEpPaTOPOM B COOTBETCTBHM C HOPMATHBHBIMH IIPABOBBIMH aKTaMH, MPUHATHIMU
OenepanbHoil cmyx)Ooi 6e3omacHoctn  Poccuiickoit ®enepanu u denepanbHoil  ciayx00i 1O
TEXHUYECKOMY U 3KCIIOPTHOMY KOHTPOJIIO BO UCIIOJIHEHUE YacTh 4 ctathu 19 denepanbHoro 3akoHa Ne
152 «O nepcoHanbHBIX JAHHBIX».

6.5 [ua oOecnedeHuss  OE30MACHOCTH  TEPCOHANBHBIX  JAHHBIX  Pa0OTHUKA  TIpU
HEaBTOMAaTHU3UPOBAHHONW 00pabOTKE MPEANPUHUMAIOTCS CIIeIYIOIUE MEPHI:

6.6.1. OmpenensiroTcss MecTa XpaHEHUS TMEPCOHAIBHBIX JAaHHBIX (COTJIACHO HACTOSIIETO
[TonoxeHnus), KOTOpbIE OCHAIIAIOTCS CAETYIOIUMH CPEICTBAMU 3aLUTHI:

- B kaOuHerax, /e OCYILECTBISETCS XpaHEHUE JTOKYMEHTOB, COJAEp)KallluX IepCOHAIbHbIE
JTaHHbIe PaOOTHUKOB, UMEIOTCS Ceil(bl, MKa(bI, CTEIUIAXKH, TYMOBI.

- JononHuTenbHO KaOWHETHI, TNI€ OCYIIECTBISETCS XpaHEHHE JOKYMEHTOB, COIEpKallux
HepcoHabHbIe JaHHbIE pa0OTHUKOB, 000PYIOBAHbI 3aMKaMH U TIOKApHOW CUTHAJIM3AIUH.

- Bce neiicTBUS 10 HEaBTOMATHU3MPOBAHHOW 00pabOTKEe MEPCOHAIBHBIX JTaHHBIX PAOOTHUKOB

OCYIIECTBIIIIOTCA  TOJBKO JIOJDKHOCTHBIMM — JHUIaMH, coriacHo Cnucka —JIOJKHOCTEH,

yTBepxkAeHHoro IIpuka3zom aupekTopa, ¥ TOJIBKO B 00beMe, HEOOXOAMMOM JIaHHBIM JIHUIaM IS

BBITOJIHEHUS CBOEH TPYIOBOW (DYHKIIMH.

Hannsiit  Cnucok JOMHKHOCTEH paOOTHUKOB IMpelycMaTpuBaeT 3aMElIeHHE YKa3aHHBIX
TOJKHOCTEN paOOTHUKOB B COOTBETCTBUU ¢ IL.I. «O» 1. 1 [TocTtanoBnenus [IpaButensctBa Poccuiickoii
®enepanun ot 21 mapra 2012 1. Ne 211.

6.6.2. Ilpu oOpaboTKe MepCOHATIBHBIX JAHHBIX Ha MaTEpUAIbHBIX HOCUTENISAX HE JIOMyCKaeTcs
duKcaus Ha OJJHOM MaTepUaTLHOM HOCHUTENE TeX JaHHBIX, IEH 00paOOTKHM KOTOPBIX 3aBEIOMO HE
COBMECTHUMBI.

[Tpu HECOBMECTUMOCTH 11ieTieit 00pabOTKH MEePCOHATIBHBIX JaHHBIX, 3a)MKCUPOBAHHBIX HAa OJTHOM
MaTepuaibHOM HOCHUTEJE, €CJIM HE UMEETCS BO3MOXKHOCTU OCYIIECTBISATh UX OTAENIbHO, JOJKHBI ObITH
IPUHSTHI CIEAYIOLIUE MEPHI:



1) npu HE0OXOAMMOCTH MCHOJIB30BAHUS WM PACIIPOCTPAHEHUS ONPEACICHHBIX MEPCOHATBHBIX
JTaHHBIX OTAEIBHO OT HAXOMAAIIUXCS HA TOM e MaTepHalbHOM HOCHUTEJIE IPYTUX MEPCOHATBHBIX TaHHBIX
OCYILECTBIISICTCS KOMMPOBAHUE TOJUICKALINX PACIPOCTPAHEHUIO WM HCIOJIb30BaHUIO, CIIOCOOOM,
UCKJIIOYAIOIIMM  OJHOBPEMEHHOE KONHUPOBAHME TIEPCOHAJBHBIX  JAHHBIX, HE MOAJEKAILIUX
PacpoCTPaHEHUIO U UCIOIb30BAaHUIO, U UCII0JIb3YETCs (PaCIpPOCTPAHAETCs) TONBKO KOS,

2) mpu HEOOXOAMMOCTH YHHUYTOXKEHUS WM ONOKMPOBAaHUS YacTH IEPCOHAJIbHBIX JaHHBIX
YHAYTOXKACTCSI WM OJIOKUPYETCs MaTepHajbHBIH HOCHTENb C TPEABAPUTEIBHBIM KOIMUPOBAHHEM
CBEICHMI, HE MOMIEKAIUX YHUUYTOKEHUIO WIK OJOKUPOBAHUIO, CIIOCOOOM, HCKIIIOYAIOIINM
OJIHOBPEMEHHOE  KONHMPOBAHME IEPCOHANBHBIX JaHHBIX, [OMJIEKAIUX YHUUYTOXKEHHUIO  WIIU
OJIOKMPOBAHHUIO.

YHUUTOXKEHHE WM 00€3TMYMBAaHUE YaCTH IEPCOHAIBHBIX JAaHHBIX, €CIU 3TO JIOIMYCKaeTcs
MaTepuaIbHbIM HOCUTENIEM, MOKET IPOU3BOAUTHCS CIIOCOOOM, HCKITIOYAIOIINM AalIbHEHIIIYI0 00paboTKy
3TUX TEPCOHAJBHBIX JAHHBIX C COXPAaHEHHEM BO3MOXKHOCTH O0OpaOOTKM WHBIX JAaHHBIX,
3a(pUKCUPOBAHHBIX HA MaTEPHAILHOM HOCUTele (yIalleHue).

[lepconanbHble jgaHHBIE paOOTHUKOB, COJACpXKAIIMecs Ha MaTepHaJbHBIX  HOCHUTEISX
YHUUTOXKAIOTCA 10 AKTY 00 YHUUYTOKEHUU MEPCOHATBLHBIX JaHHBIX.

OTH TmpaBWiIa TMPUMEHSIOTCS TaKXKe B CiIydae, €Cld HEOOXOAMMO OO0ECTeYHTh pa3/elbHYIO
00paboTKy 3aUKCHUpPOBAaHHBIX Ha OJHOM MAaTE€pPHAIbHOM HOCUTENE [EePCOHATBHBIX MJaHHBIX H
UH(POpPMALINH, HE SBISIONIEIHCS TEPCOHATBLHBIMU TAHHBIMH.

YTouHEeHHE NEPCOHANBHBIX JAHHBIX MPH OCYIIECTBICHHH UX 00paboTKH 0e3 MCHOJIb30BaHUS
CPEACTB aBTOMATHU3aLMU IPOU3BOIUTCS IIyTeM OOHOBJICHHUS MM M3MEHEHHUS JaHHBIX HAa MaTepHATbHOM
HOCHTEJIE, a €CJIA 3TO HE JIOMYCKAETCS TEXHUYECKUMH 0COOCHHOCTSIMU MaTEPUAIIbHOTO HOCUTETIS - ITyTEM
¢uKcanMy Ha TOM kK€ MaTepUAIbHOM HOCHUTENE CBEJCHUH O BHOCHMBIX B HUX MU3MEHEHHSIX, JIN0O MyTeM
U3TOTOBJICHHSI HOBOTO MaT€pUAIILHOTO HOCUTEISI C YTOYHEHHBIMH MEPCOHATBHBIMU JaHHBIMHU.

6.6.3. OOpaboTka TMEpPCOHATBHBIX JAHHBIX OCYIIECTBISETCS C COONIOJCHHEM TOpPSIKa,
npenycmoTpennoro [loctanoenenuem [IpaButensctBa oT 15 cenTs16ps 2008 1. No 687 «O06 yTBepKIAeHUH
[Tonoxxenust 00 OCOOCGHHOCTSIX OOPaOOTKM  IMEPCOHANBHBIX JAHHBIX, OCYIIECTBIsEMOW 0Oe3
UCIIOJIb30BaHUS CPEJICTB aBTOMATU3ALIUNY.

6.7 Hna oOecnieueHuss 0O€30MaCHOCTH  MEPCOHAJBHBIX  JAHHBIX  paOOTHHKA  TpHU
aBTOMATH3UPOBAHHOM 00pabOTKe MPEeANPUHIUMAIOTCS CIEAYIOIINE MEpPHI:

6.7.1 Bce neiicTBUs IpU aBTOMATH3UPOBAHHOW 00pabOTKE MEPCOHATBHBIX JAHHBIX pAOOTHUKOB
OCYILIECTBIISIIOTCA TOJNBKO JODKHOCTHBIMU JIMIAMM, corylacHO CHHcKa JOJKHOCTEW, YTBEPKIEHHOTO
[IpukazoM aupexTopa, U TOJIBKO B 00beMe, HEOOXOAMMOM JaHHBIM JIMIAM JJIsi BBIIOJHEHUS CBOEH
TPYAOBOH (YHKIIHH.

Jannsiii  Cnucok JODKHOCTEM pabOOTHUKOB IpeaycMaTpuBaeT 3aMElIeHHE YKa3aHHbIX
JOJKHOCTEN pabOTHUKOB B COOTBETCTBUU ¢ ML.I. «O» 1. 1 [Toctanosnenus [IpaButensctBa Poccuiickoii
®enepanyu ot 21 mapta 2012 r. Ne 211.

6.7.2 IlepcoHalibHbIE KOMIIBIOTEPHI, MMEIOIIME JIOCTYN K 0a3aM XpaHEHHMs NepCOHAIbHbIX
JAHHBIX PaOOTHUKOB, 3allMIICHBI MapoyisMU AocTymna. [laponu ycraHaBiaMBarOTCsS AJIMUHHCTPATOPOM
UH(POPMALIMOHHOM 6€30aCHOCTH M COOOIIAI0TCS UHAUBHTyalbHO PaOOTHHUKY, JOMYIIIEHHOMY K paboTe ¢
NEPCOHAIBHBIMU JAHHBIMU M OCYIIECTBISIONIEMY 00paOOTKY MEpCOHAIBbHBIX JaHHBIX PaOOTHHUKOB Ha
nmaunoM I1K.

6.7.3 Wuble Mepsl, TpeaycMoTpeHHble [TomokeHreM 1Mo opraHu3anyy 1 IpoBEeIeHUI0 padoT 1o
o0ecreyeHnto 0€30MacCHOCTH MEPCOHAIBHBIX JaHHBIX MPH UX 00paboTKe B MHPOPMALMOHHBIX CHCTEMAx
NEPCOHAIBHBIX JaHHbIX.

6.7.4 OOpaboTka NEpPCOHANBHBIX JAHHBIX OCYLIECTBISETCS C COONIOJIEHMEM TpeOOBaHMIA,
npexycMoTpeHHbIx [loctanonenuem I[pasutenscTBa oT 01 HOsOps 2012 1. Ne 1119 «O6 yTBEepkaeHnN
TpeOOBaHUI K 3aIIMTE NMEPCOHAIBHBIX JAHHBIX NpU UX 00paboTke B MH(OPMAIMOHHBIX CHCTEMax
NEPCOHAIBHBIX JaHHBIX).

6.8 PexuM KOHOUAECHIIMATBLHOCTH TMEPCOHANBHBIX JaHHBIX CHHMAeTCs B Cilydasx uX
00e3TMYMBaHMs U TI0 UCTEUEHUH CPOKA UX XPAHEHHUs, B COOTBETCTBUH C NIPUKa3aMU M0 apXUBHOMY /€Ny,
WJIM IIPOJUIEBAETCS HA OCHOBAHUM 3aKIFOUEHHUS SKCIIEPTHON KOMHMCCHH IIKOJIBI-OIIEPATOPA, ECIIN UHOE HE
ONPEAEIIEHO 3aKOHOAATENBCTBOM PD.

7. Tlepenaya nepcoHAJbHBIX JAHHBIX PA0OTHHKOB TPEeTHUM JIHI[AM
7.1  Ilpu nepenade MepcOHAIBHBIX TaHHBIX PAOOTHUKA TPETHUM JIUI[AM PabOTONATENb TOJIKEH



co0uro1aTh ciIeayrole TpeOoBaHus:

7.1.1 He cooOmare mepcoHaIbHbIE TaHHBIE PAOOTHHUKA TPEThEMY JHILy 0€3 MHCHhbMEHHOTO
coryiacusi pabOTHHKA, 32 MCKJIIOUYCHHEM CIIy4aeB, KOT/Ia 3TO HEOOXOIMMO B IIENSAX MPenyNpeKACHUs
yrpo3bl KH3HU M 3J0pPOBbIO pabOTHUKA, a Takke B Clydasx, MPsSMO MPEAYCMOTPEHHBIX
3aKOHOAATENbCTBOM PD.

7.1.2 He cooOmare mnepcoHalbHBIE JaHHbIE PAOOTHHMKA B KOMMEPUYECKHX IIeNIIX 0e3 ero
NUCHMEHHOTO COTJIACHS.

7.1.3 IlpenynpenuTs Jul, MOJYyYaIOUIUX MEPCOHAIbHbIC JaHHBIE PAOOTHHKA, O TOM, YTO 3THU
JTAHHBIE MOTYT OBbITh MCIIOJIB30BAHBI JIUIIb B LEJSX, TSI KOTOPBIX OHU COOOIICHBI.

7.1.4 He 3anpamuBath HHOOPMAITUIO O COCTOSTHUU 3/I0POBBSI PAOOTHHKA, 32 UCKIIOYEHUEM TEX
CBEJICHUI, KOTOpBIE OTHOCATCS K BOIMPOCY O BO3MOXKHOCTH BBIINOJIHEHUS PAOOTHUKOM TPYAOBOU
GyHKIINH.

7.1.5 IlepenaBaTh nepcoHaNbHbIC JaHHBIE PAOOTHHUKA MPEACTABUTENSIM PaOOTHIUKOB B TOPSIIIKE,
yCTaHOBJIEHHOM TpyaoBbiM KoaekcoM P®d, u Tombko B TOM oOBeMe, KOTOpPbII HEOOXOAMM IS
BBITIOJIHEHHS YKAQ3aHHBIMU MPEICTABUTEISIMHA UX (DYHKIIUHA.

7.2 Ilepemaya mnepcoOHAJbHBIX [AHHBIX pAOOTHUKA TPETHUM JIUIAM OCYIIECTBISIETCS Ha
OCHOBAHWU THCHMEHHOTO 3asBJICHUS/3allpoca TPETHEro JHUIa C pa3pelaroieil BU30W AUPEKTOpa U
TOJIBKO C corjacusi paOOTHHMKA, B OTHOIIEHWU KOTOPOTO MOCTYNHI TaKOH 3ampoc, 3a UCKIOYEHUEM
CIIy4aeB, MPsIMO MpeyCMOTpeHHbIX 1. 7.1.1 HacTosimero [lomoxxenus.

@DaxKT NOCTYIUICHHS 3a1IPOCa/3asIBICHUS, COJCPKAHUE 3aMPaAIIMBAEMbIX IEPCOHAIBHBIX JIaHHBIX, a
TaKXke coriiacue pabOTHHKa Ha UX mepeaady (UKCUPYETCs YIMOTHOMOUYEHHBIM JUIIOM paboTomaTess,
HazHaueHHoro IIpukazom «O Ha3HaueHUMM OTBETCTBEHHBIX JHL», B «KypHane yuera 3ampocoB
NepCOHANBHBIX TaHHBIX paboTHHKOB MBOY "bonbmekaiounkas COLL - nenTp 06pa3zoBanus” TpeTbHMHU
JTULAME.

7.3 B memsax cobmonenns OenepaabHOr0 3aKOHOIATENBCTBA U MHBIX HOPMATHUBHBIX IMPABOBBIX
akToB Poccuiickoit @enepannu u o0ecredeHus Moj0KeHU TPYA0BOT0 J0roBOpa BO3MOXKHA Mepeiaya:

- JIOKyMEHTOB, COJIEpKAIlMX CBEIEHHS O JOXO0JaX M HaJorax Ha JO0XOAbl (U3WYECKHUX JIHII,
CBEICHM O TIEHCHOHHBIX HAKOIUICHUSX (U3UYECKUX JHI B COOTBeTcTBUH ¢ DenepanbHbIM
3akoHoAarenbcTBOM Pocculickoit denepanuu - B @enepanbHple OpraHbl HCIIOJIHUTEIBHON BIACTH;

- IEPCOHATIBHBIX JJAHHBIX, JUISl OCYIIECTBICHHUS BbIJaul 3apaOOTHON IUIAaThl WK APYTHX JOXOA0B
paboTHHKA - B YIIOJTHOMOYECHHBIE OaHKOBCKHE OPTaHU3aIHH;

- NEepCOHANbHBIX JAHHBIX, I COACUCTBUS pabOTHHKAM B TPYAOYCTPOMCTBE, OOYy4YEHHH,
MIOBBIINIEHUS] WX KBAJU(HUKAIMH, TEPETOATOTOBKE, MPOBEIEHHUS aTTeCTAllMM Ha KBAJTHU(PUKAIMOHHYIO
KaTeropuio, MOJTYYEHUH TpaMoT, Harpajg M MHbBIX (POpPM MOOIIPEHUH - B MpEACTaBUTEIbHBIE OpPraHbl
BJIACTH, YIIOJITHOMOYEHHBIE perHoOHaNIbHBIe U DerepabHble OpraHbl UCTIOHUTEFHON BITACTH.

[lepenaua yka3aHHBIX CBEJEHMH M JIOKYMEHTOB OCYIIECTBISIETCS C corjlacus paOOTHHKA.
Cornacue paboTHuka 0hOpMIIIETCS MUCBMEHHO B BHUE OTACIBHOrO AokymeHTa. [locie mosydeHus
coryiacusi pabOTHUKA JaJbHEHIIas rnepegadya yKa3aHHBIX CBEACHUN U JIOKYMEHTOB, JOIMOJHUTEIHLHOIO
MUCBMEHHOTO corjiacus He TpeOyeT u B «KypHan ydyera 3ampocoB NepCOHATBHBIX JTaHHBIX PaOOTHUKOB
MBOY "bonsmekaiiourkas COIL - nentp oOpa3oBanus" TpeTbUMH JHIIAMU» HE (PUKCUPYETCSL.

8 OOuenocTynHbie HCTOYHUKH MEPCOHATbHBIX TAHHBIX PA00THUKOB

81 B wemax wuHpopMaMOHHOTO oOecreueHust paboTojgaTeIeM MOTYT —CO37aBaTbCs
00IIEeIOCTYTHBIE UCTOYHUKH TMEPCOHATBHBIX JTAHHBIX (B TOM YHWCIIE CIPABOYHHMKH, aqpeCHbIC KHUTH,
UHPOPMALIMOHHBIE CTEHJBl Ui NOTpeOuTene  yciuyr, oOKas3blBaeMbIXx paboronatenem). B
OOMIEIOCTYITHBIE HMCTOYHUKH TMEPCOHATBHBIX JaHHBIX C THCHMEHHOTO COTJachsi pabOTHHKA MOTYT
BKJTIIOYATHCS €r0 (GaMUIIHs, UMsI, OTYECTBO, TOJI M MECTO POXKIECHUS, aApEC, MHBIE IEPCOHATILHBIE JaHHBIE,
Ipe0CTaBICHHBIE pA0OTHUKOM.

8.2 Ilpm o0e3MMYMBaHUM TEPCOHAIBHBIX JaHHBIX corjlacue pabOTHHKA Ha BKIIOYEHUE
NIEPCOHATBHBIX JTaHHBIX B OOIIEIOCTYITHBIE UCTOYHUKH NIEPCOHATBHBIX JAHHBIX HE TPEOYETCH.

8.3 CsemeHuss 0 pabOTHUKE MOTYT OBITh HCKJIIOYEHBI U3 OOLIEOCTYNHBIX HCTOYHHUKOB
NEPCOHANBHBIX JaHHBIX MO TPeOOBaHHWIO caMOro pabOTHHWKA, JTHOO 1O PEUNICHHWI0 Cyla WM HWHBIX
YIIOJIHOMOYEHHBIX TOCY/IapCTBEHHBIX OPraHOB.

9 IlpaBa u o0s3aHHOCTH PaGOTHMKA M padoTogaTe]ass B 00/1aCTH 3alMTHI MEPCOHATBHBIX
AAHHBIX
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9.1 PaGoTHHK 00s13aH:

9.1.1 Ilpm mpueme Ha pabOTy MPEAOCTaBUTH PAOOTONATETI0 CBOMU IOJHBIE U JTOCTOBEPHBIC
NepCOHANbHbIC JaHHBIE.

9.1.2 [Inst cBOEBpEMEHHOM U MOJHOM peanu3alii CBOMX TPYJIOBBIX, IEHCHOHHBIX U WHBIX MpaB
paboTHUK 00s3yeTcs MOCTaBUTh B M3BECTHOCTH paboTonaTesiss 00 U3MEHEHUU MEPCOHAIBHBIX JaHHBIX,
oOpabaTrbiBaeMbIX pabdOTOAATENEM B CBSI3U C TPYAOBBIMH OTHOLIECHUSIMH, B TOM YHCIE H3MEHEHHH
damMunuy, WMEHHW, OTYECTBA, MACIOPTHBIX JaHHBIX, O TOJXY4eHHH OOpa3oBaHUs, KBaIH(HKALUH,
MOJyYEHUU WHBAJIUJIHOCTH ¥ MHBIX MEAUIIMHCKUX 3aKITIOUEHUHN, TPENATCTBYIOIIMX BBIITIOJHEHUIO CBOMX
JOJDKHOCTHBIX 00SI3aHHOCTEH, M IPOYMX JAHHBIX C IMPEIOCTABICHUEM MMOATBEPKIAIOIINX JOKYMEHTOB.

9.2 B uensx obecrieyeHus 3alIUThI IEPCOHATBHBIX TaHHBIX PaOOTHUK UMEET MPaBO Ha:

9.2.1 Tlonnyro nH(GOPMAIUIO O XPAHIIIUXCSA Yy padOTOAATENS €T0 NEPCOHATBHBIX JAHHBIX.

9.2.2 CBoOomHbIN OeCIUIaTHBIN JOCTYIT K CBOMM IEPCOHAJIBHBIM JIaHHBIM, BKJIFOYasl MIPaBO Ha
NOJydeHHEe KOMUM 1000 3amucH, coiepiKaleil mepcoHaNbHbIe JaHHbIe pa00THHKA, 32 UCKIIIOUYCHHEM
CIIy4aeB, IPeTyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM PO.

Bbiiaya JOKyMEHTOB, COJEpIKAlIUX MEPCOHAIBHBIC JaHHbIE PAOOTHHUKOB, OCYIIECTBIIIECTCS B
cootBeTcTBUU €O cT. 62 Tpynosoro koaekca Poccuiickoit denepanuu, ri. 3 ct. 14 GenepanbHOro 3aKk0Ha
Ne 152-@3 ¢ cobmroieHreM CIIeyIOIIeH TPOLEAYPHI:

- 3asBlIeHHE pPAaOOTHHKA O BbIJAa4€ TOTO WM HWHOTO JOKYMEHTa Ha WM JUPEKTOpa
HIKOJIBI-0TIepaTopa (paboroaarens);

- BblJaua 3aBEPEHHONW Komuu (B KOJMYECTBE SK3EMIULIPOB, HEOOXOAMMOM pPAOOTHHKY)
3asBJICHHOTO JOKYMEHTa JTUOO CIPaBKH O 3asBICHHOM JIOKYMEHTE HJIM CBEACHUSX, COACPIKAIIMXCS B
HEM;

- BHECCHHE COOTBETCTBYIOIIUX 3aMTCEH B )KypHAI ydeTa BbIIAaHHON HH(DOPMAITUH.

9.2.3 TpeboBanue 00 UCKIIIOUECHUU WU UCTIPABICHUN HEBEPHBIX WJIM HEMOJIHBIX MEPCOHATBHBIX
JIAHHBIX, a TaK)Ke JaHHBIX, 00padOTaHHBIX C HapymeHueM. [Ipu oTkaze paboTomarens UCKIIOUUTh WIH
UCIPAaBUTh IEPCOHANbHBIC JlaHHBIE pPA0OTHHKA OH MMEET IMpaBO 3asBUTh B MNUCHBMEHHOW (opme
paboTosaTeN0 O CBOEM HECOIJIaCMM C COOTBETCTBYIOIIMM OOOCHOBAaHHMEM TAaKOI'O HECOIJIACHS.
[lepcoHanbHble NaHHBIE OIIEHOYHOTO XapakTepa paOOTHUK HMMEET MpPaBO JAOIMOJHUTH 3asBICHUEM,
BBIPQ)KAIOIINM €r0 COOCTBEHHYIO TOUKY 3pEHHUSI.

9.2.4 TpeboBanue 06 u3BeNIEHUU pabOTOIATENIEM BCEX JIMII, KOTOPHIM paHee OBbLIN COOOIIEHBI
HEBEpHBbIC WJIM HETOJHbIE IEepPCOHATBHBIE JaHHBIE PAaOOTHUKA, 000 BCEX MPOU3BEIACHHBIX B HHX
UCKITIOUEHUSX, UCIIPABIICHUAX MU JOMIOJTHEHUSX.

9.2.5 Oo0OxanoBaHue B Cy[ JIIOOBIX HENMPAaBOMEPHBIX JCHCTBHIA WU Oe3aeicTBUS paboTomaTers
npu 00paboTKe U 3alUTe €ro NePCOHATBHBIX TaHHbIX.

9.2.6 Unsle nmpaBa, NpeAyCMOTPEHHBIE AEUCTBYIONINM 3aKOHOIATEITLCTBOM.

9.3 Paooroaarein 00s3aH:

9.3.1 IlpemoctaBuTh pabOTHHKY, O €ro Mpock0e WHPOPMALKI0O O HAIAYAH Yy HEro
NEepCOHANbHBIX JAHHBIX BIAJIENbla, eI uX 00paboTkH, crnocod 00paboTKH, pa3bsICHUTH IOPUANYECKHE
MOCTECTBHUSI OTKa3a paOOTHWKAa OT WX TMPEJOCTaBICHUS B CiIydae, €CIM Takas OOS3aHHOCTh
npeaycmotpera degepanbHbIM 3aKOHOJATEIBCTBOM.

9.3.2 Tlo muchMeHHOMY 3asBJICHHIO PaOOTHHWKA HE IMO3qHee 3-X pabo4yux JHEH cO JHS ero
nojaun O0ecIuIaTHO BbIaBaTh paOOTHUKY KOMTUHM JOKYMEHTOB, CBA3aHHBIX C paboTOil.

9.3.3 VYcrpaHATH BBISIBICHHBIE HEIOCTOBEPHBIE TIEPCOHANBHBIC JAaHHBIE B CIy4asX W MOPSIKE,
npeaycMoTpeHHoM DeiepaabHbIM 3aKOHO1aTEIECTBOM.

9.3.4 TlpuHUMATH BO3MOKHBIE MEPHI IO 00ECIIEYCHUIO0 0€30IMaCHOCTH TIEPCOHATIBHBIX TaHHBIX
pabOTHUKOB NPH UX 00paboTKe.

9.4 Pa6oromatesb MMeeT MPaBo:

9.4.1 TpebGoBaTb OT pabOTHHMKA IMPEIOCTABICHUSI NMEPCOHAIBHBIX TAHHBIX M JIOKYMEHTOB, MX
MOJTBEPKIAIOIINX, B CITydasx, MPeaycCMOTpeHHBIX denepanbHbIM 3aKOHOJATEIIHCTBOM.

9.4.2 Unuble npaBa, NpeayCMOTPEHHBIE AEHCTBYIOIINM 3aKOHO1aTEIbCTBOM.

10 . IIpaBo Ha o0:kaoBaHuUe IelicTBUI WK Oe31elicTBUs padoTonaress

10.1 Ecnu paOOTHUK CYUTAET, YTO pabOTOAATENb OCYIIECTBISAET 00Pa0OTKY €ro MepCOHAIBHBIX
JIAHHBIX C HapyleHueM TpeboBanuit PenepanabHoro 3akoHa Ne 152-@3 unu uHBIM 00pa3oM HapyIiaeT
€ro mpaBa U CBOOOJBI, PaOOTHUK BIpaBe O0XKajIoOBaTh NEHUCTBHS WU Oe3leicTBHE paboTodaTels B
YIIOJIHOMOYEHHBIA OpraH IO 3alluTe MpaB CyObEKTOB MEPCOHAIBHBIX NaHHBIX (DenepanbHbIi opraH
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UCTIOJIHUTENIFHOW ~ BJIACTH, OCYILECTBIISIONIMM (YHKIMHM TIO KOHTPOJNIO M Haa30py B cdepe
WH()OPMAITMOHHBIX TEXHOJOTHUN U CBSI3W) WM B CYZICOHOM TTOPSIIKE.

10.2 Pa0oTHHK MMEET MpaBoO Ha 3aIIUTY CBOMX IPaB M 3aKOHHBIX HHTEPECOB, B TOM YHCJE Ha

BO3MeEILEHHE YOBITKOB M (WJIM) KOMIIEHCALMIO MOPAJILHOIO BpeJa B Cy1IeOHOM MOpsIKE.
11 OTBercTBEeHHOCTH 32 HAPYLIEHHE HOPM, PeryJIMPYIOIIMX 00padoTKy
U 321IUTY NEePCOHAIbHBIX JAHHBIX PA0OTHHKOB

11.1 Jluma, BUHOBHBIE B HApYIIEHUH HOPM, PETYIHPYIOIUX MOJIy4eHHne, 00paboTKy M 3aluTy
INEPCOHANBHBIX  JIaHHBIX  PaOOTHUKOB, HECYT  JUCLHUIUIMHAPHYIO, aJIMUHUCTPATUBHYIO,

IPaXXAaHCKO-IIPABOBYIO WJIM YIOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUM ¢ DenepanbHbIM
3aKOHOJATEIbCTBOM.

11.2 PaGoTHUKHM LIKOJIBI-OTIEPATOpa, AOMYIICHHbIE K 00pabOTKE MepCOHATbHBIX MAHHBIX, 32
pasrjameHue IOJIY4eHHOW B  XOJe CBOEH TpPyJOBOM JEATENbHOCTHM HHGOpPMALUU  HECYT
JUCHUIUIMHAPHYIO, aJMMHHMCTPAaTUBHYIO WM YIOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C
JICUCTBYIOIMM 3aKOHOAaTeIbcTBOM Poccuiickoit deneparum.

MopanbHblii Bpes, NPUUYUHEHHBIM paOOTHUKY BCIIEICTBUE HApPYIICHHs €ro IMpaB, HapyLICHUS
paBuUi 00pabOTKHM MEPCOHATIBHBIX JAHHBIX, YCTaHOBIEHHbIX DenepanbHbIM 3akoHOM Ne 152-D3,; a
TaK)Ke TPeOOBAaHUH K 3alUTE IEPCOHAJIBHBIX JIaHHBIX, YCTAHOBJIEHHBIX B COOTBETCTBUU ¢ DenepaabHbIM
3akoHOM Ne 152-@3, moaieKuT BO3MELIEHHIO B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoil
@enepauuy. Bo3MmenieHne MoOpanbHOIO Bpela OCYLIECTBISIETCS HE3aBUCHMO OT BO3MELIEHUS
MMYIIECTBEHHOI'O BpeJla U IOHECEHHBIX CYObEKTOM MEPCOHAIBHBIX JIAHHBIX YOBITKOB.

12 3akawo4yMTeNbHbIE MOJI0KEHUS

12.1 Hacrosmee Ilonoxenue yrBepxaaercs 1 BBoauTcs B aeiictBue Ilpukazom nupekropa.

12.2 Hacrosimee IlonmokeHue BCTymaeT B CHIIy C JaThl €ro YTBEPXKICHUS W JCHCTBYeT
IIOCTOSIHHO, /10 MOMEHTa 3aMEHbl €ro HOBBIM, SBJISIETCS O0S3aTEIbHBIM Ul MCIIOJHEHHS BCEMH
pabOTHHKAaMU, UMEIOIIMMH JIOCTYII K IIEPCOHATLHBIM TaHHBIM.
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[Tpunoxenue Ne 1 k
[TonokeHuto 0 3amKTe NEPCOHATBHBIX JaHHBIX
PabOTHHUKOB

MBOY "boabmekaitounkasa COILL - nenTp odopaszoBanus"

INEPEYEHDb
KaTeropuii nepcoHaAJIbHBIX JaHHBIX PA00OTHUKOB, 00padaTbIBaeMbIX
MBOY "boabmexkaiiounkas COILL - nentp odpazoBanus"

Ne OcHoBaHuA IS Conep:kanue cBeeHnt Kareropuu| Cpok xpanenus,
n/m | ofpaboTku cy0beKTOoB yCI10BHS
npeKpaneHus
00padoTKu

1 I'naBa 14 (haMuITns, UM, OTYECTBO; Pa6otauku | Ilo moctmxkeHnu
TpynoBoro konekcaylara U MECTO POXKACHHUSA; IPAXKAAHCTBO; nesneit oopaboTku.
PO [MaCIIOPTHBIEC TaHHBIC; 75 net PITK*

[10J1;

ajipec MecTa )KUTEeNbCTBA (110 MacHopTy,
(akTHUecKuil); CBEJEHNUS O BOMHCKOM Y4YETe;
CBEZCHUSI 00 OTCYTCTBUU CYJUMOCTH;
CceMeHOE TI0JIOKEHHE; CBEICHHS O COCTaBE
CEeMbHU; CBE/ICHUS O JETAX;

CTa)k pabOThl; KOHTAKTHBIA HOMEp Telle(oHa;
cBeZieHUs 00 oOpazoBaHuu; mpodeccus
(CenuanbHOCTh); TOJDKHOCTH;

CBelleHUs 00 aTTecTallH;

CBEJICHUS O MOBBIIICHUN KBATHU(PUKAIINH;
CBeJIeHUs 0 MpodeccHoHaIbHOM
[epeno/IrOTOBKE;

CBEICHMSI 0 Harpajax (IMOOILIPEHHUSIX ),
MMOYETHBIX 3BAHUSIX;

CBENIEHUS O COIMAIIBHBIX JIBTOTaX;

CBEJIEHUS O COCTOSTHUM 3/10pOBbS;

CBEJIEHUs O 3apabO0THOM MJIaTe; CBEACHUS,
coJiepaKalrecst B TPYAOBOM KHUXKKE;
CBEIIEHUS, COJIEPIKAIIUECS B CBUIECTEIHCTBE O
[MOCTAaHOBKE HA YYET B HAJIOTOBOM OpraHe
(MHH);

CBEIICHUSI, COJIEPIKAITUECS B CTPAXOBOM
CBHUJIETEIILCTBE TOCYIaPCTBEHHOTO
nencuonHoro crpaxosanusi (CHUJIC).

* OI1K o3Ha4aeT, 4TO YacTh TAKUX JIOKYMEHTOB MOYKET UMETh HayYHO-UCTOPUUYECKOE 3HAUCHHE U B
YCTaHOBJICHHOM TIOPSIJIKE JI0JDKHA TTEPeaBaThesl B TOCYAaPCTBEHHBIC, MYHHUIIUITATbHBIC apXUBBI WIIH
XpaHHUThes B opranuszaiuu (B coorBerctBuu ¢ «llepeuneM TUIOBBIX yIpaBICHYECKHX apXMBHBIX
JOKYMEHTOB, 00pa3yIoLINXcs B MPOLIEcCe AesITeIbHOCTH MOCYJapCTBEHHBIX OPIaHOB, OPIraHOB MECTHOTO
CaMOYIIpaBJICHHsI U OPTaHU3ALMIA, C yKa3aHUEM CPOKOB XpPaHEHUs», yTBEpkAeHHBIM [Ipukazom
Munkynstypsl Poccun ot 25.08.2010 Ne 558)
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Cnucok

[Tpunoxenue Ne 2 k
[TonoxxeHuro o 3anuTe NEPCOHATBHBIX JaHHBIX
pabOTHUKOB

MBOY "boabmekaiitounkasa COLL - nentp
oOpasoBanus'

noskHocTeld padoTHukoB MBOY "Bboabmekaiitonukasa COILL - nentp
o0pa3oBaHus' yNmOJTHOMOYEHHBIX HA aBTOMATH3HPOBAHHYIO 00padoTKY
NEePCOHABbHBIX JAHHBIX PA0OTHUKOB

1 Tupexrop
2. 3aM.IUpeKTopa 1o HHPOPMATU3AITUH
3. CekpeTapb
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[Tpunoxenue Ne 3 k

[TonokeHuto 0 3alIKTe NEePCOHATBHBIX JAHHBIX PAOOTHUKOB
MBOY "boabmexkaiiounkas COLI - nentp
oOpa3zoBanus"

Cnucok
noukHocTell paboTHukoB MBOY "boabmekaitounkasa COLI - uentp
o0pa3oBaHus'', yOJJHOMOYEHHbIX HA HEABTOMATU3MPOBAHHYIO 00padoOTKY
NMEePCOHATbHBIX IAHHBIX PA00OTHUKOB

1. dupekrtop

2. 3am. nupekropa no YMP

3. 3am. qupekTopa no HHpOpMaTH3AUH
4. bubnmnorekapb

5. Cekperapb
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[Tpunoxenne Ne 5 k
[TonoxkeHuIo 0 3aIIUTe MEPCOHATBHBIX

JaHHBIX pa6OTHI/IKOB

MBOY "Bboabmexkaiiounkas COLI - uenTp odpazoBanus'

ZKypHaJ yyeTa BbIIaHHBIX 1€PCOHAIbHBIX JAHHBIX PA00THUKOB

MBOY "boabsmekaiionnkas COIL - nentp odpasosanus' no 3anpocaM TpeTbHuX JIMI (OPraHoOB
NPOKYPaTypbl, BHYTPEHHHX /ieJ1, CJIYK0bI cCy1e0HbIX IPUCTABOB, OPraHU3alui M T.I1.)

Ne Hara, Noun  |/lata ®.1.0. pabotHuka, llens 06padoTku Kpatkoe Caenenus o cornacuu cyObeKTa Ha IpefocraBieHue  |[Iepenano/oTKa3aHo
/11 |[peKBU3UTEI BbIIA4YH B OTHOLICHUH| IICPCOHAJIbHBIX |COACPKAHU NIEPCOHAILHBIX JAHHBIX 110 JAHHOMY 3aIIpOCy
3anpoca 1H(pOPMAL [KOTOPOTO MOCTYITHII JaHHBIX c Ilepeuenn ®.1.0., 10IKHOCTB
148 3arpoc uH(bopManK|  Jlara, MEPCOHATBHBIX pabOTHHKA,
il corJyiacus JTAaHHBIX, HA MOJTYYaroIIero
MOIMKCH 00paboTKy corJjiacue, moJnuch
paboTHMKa, B KOTOPBIX JTa€TCs
OTHOILICHNH corJjiacue
KOTOPOTO
MOCTYIHUII
3a1poc
1 2 3 4 5 6 7 8 9 11
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